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Special Education Policies and
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Who Are We?
Atlanta Unbound Academy (AUA) is a K-8 school community that provides a rigorous,
empowering, and culturally relevant education to students in Atlanta.

What Makes Us Different?
Founded by HBCU alumni, we are uniquely positioned to mirror the experience of Historically
Black Colleges & Universities (HBCU) by delivering a self-empowering education to our
students that doesn’t compromise academic rigor.

AUA’s MISSION &
VISION STATEMENT:
Through rigorous, culturally relevant teaching and a creative, nurturing environment,
AUA will empower students who achieve intellectually, interpret the world critically, and
dream beyond measure.
Atlanta Unbound Academy will serve as a beacon of academic promise and create a
community of students who are the seeds of their ancestors’ wildest dreams—authentic,
engaged citizens and leaders of their community who achieve beyond expectations and fuel
the advancement and glory of their people.
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Administrative Staff & Student Support Team
Founding School Year (2020-2021)
Founder & Executive Director: Dr. Alaina
Chipman-Leeks
Founding Associate Director of School: Patrick
Jackson
Founding Director of Operations: Dr. Shawn
Robinson
Special Education Teacher: Breone Sanders
Special Education Consultant: Constance Barnes-Watson
School Year 2021-2022
Special Education Coordinator: Sharlena Carson
Student Support Manager and 504 Coordinator: Toian Perry
Special Education Lead Teacher: Breone Sanders
Special Education Teacher: Kelly Mitchell
Special Education Teacher: Joseph Davenport
Special Education Teacher Assistant: Derrick Cooper
Special Education Teacher Assistant: Dalontae’ Davis
1:1 Para- Adrian Weems
1:1 Para- Shamiyah Smith
School Year 2022-2023
Founder & Executive Director: Dr. Alaina
Chipman-Leeks
Principal: Patrick Jackson
Special Education Coordinator: Sharlena Carson
Student Support Manager and 504 Coordinator: Toian Perry
Special Education Lead Teacher: Breone Sanders

Special Education Program

The Special Education Department at Atlanta Unbound Academy seeks to provide the support
necessary to allow all students to embody each tenet of our mission. AUA complies with federal
regulations and state rules with regard to providing a free and appropriate public education
(FAPE) to students eligible for special education services. Our policies and procedures are
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derived from the guidance provided by the Georgia Department of Education’s Special Education
Implementation Manual.
Charter Schools
1. Students with disabilities who attend public charter schools and their parents retain
all rights to FAPE.
2. Atlanta Unbound Academy must ensure that public charter schools of the
district must
A. Serve students with disabilities attending those charter schools in the same manner as the
district serves children with disabilities in its other schools, including providing supplementary and
related services on site at the charter school to the same extent to which the
district has a policy or practice of providing such services on the site to its other public schools;
and
B. Provide funds to those charter schools at the same time and on the same basis
as the district provides funds to the district’s other public schools, including proportional
distribution based on relative enrollment of children with disabilities.
3. If the public charter school is an LEA, the charter school is responsible for ensuring that all
requirements are met. Atlanta Unbound Academy is an LEA.
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Special Education Implementation Manual: Confidentiality
Confidentiality is one of the rights afforded to parents in the Parent Rights document
(Procedural Safeguards). Confidentiality of educational records is a basic right shared by all
children in public schools and their parents. These fundamental rights are described in the
Family Educational Rights and Privacy Act (FERPA) of 1974, which applies to all students, not
just those with disabilities.
FERPA allows parents to inspect and review all educational records of their child maintained
by an educational agency that receives federal funds. This includes all public schools and most
private schools. The school must comply with a request to inspect records within a reasonable
amount of time. The school must comply within 45 days after the request has been made.
AUA adheres to all portions of FERPA with regard to student educational records and
personal information. All special education information is confidential. Special education
records are kept in a secure location and must be signed out by AUA personnel when in use.
Once records are signed out, AUA personnel must continue confidentiality.
AUA personnel are responsible for the following in keeping with federal guidelines for
confidentiality:
●
●
●
●
●

●
●

Keep documentation notes clear, simple, and descriptive of events with date and time of
event(s).
Sign or initial your documentation.
Describe clearly in your documentation; don’t analyze or put in opinions.
Use appropriate terminology. Write legibly.
Be cautious with whom you are speaking over the telephone, if you determine that the
person who called is not the parent or legal guardian, call the parent or legal guardian and
let them know about the call and document that you have done so.
Do not allow access of unauthorized persons to personally identifiable information
without consent from the parent(s)/guardian (s)/surrogate(s) or eligible students.
Do not openly discuss a student in the teacher’s lounge, in the grocery store, in church or
other places.

Do not hold a meeting on a student without the pertinent documentation and
information to speak intelligently about the student status for special education services.
● Do not use the names of other students or discuss another student in an IEP Team
Meeting for a particular student.
● Do not have any information about any other student within another student’s Due
Process File.
Caution! If in doubt when faced with a questionable situation, ask your
administrator or the Director of Special Education for advice.
Family Engagement and Support for Students

At Atlanta Unbound Academy, students, teachers, and parents/guardians are all partners in the
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student’s success. Together we develop an instructional plan tailored to each student’s
academic abilities. We adjust the program and goals as needed to ensure the student is learning
and growing at AUA, monitoring that plan and the student’s progress throughout the school
year. Parents are encouraged to be involved in all IEP meetings at AUA and their input and
participation is necessary for the success of their student (s). Parental Review of Records
and/or Obtaining Copies of Records
Parent(s), guardian(s), surrogate(s) may request to review or have copies made of special
education records.
Parents may send the request to review records to the Director of Special Education. Parents
may review Due Process Files at the school through an appointment. Copies will be provided
without unnecessary delay, but no longer than 45 days. Outside agencies, other school systems
outside of Georgia, doctors, lawyers, SSI may request to review or have copies of special
education records. These records will be provided as permission to release information is given
by the parent.
Outside agencies listed may send these requests to the Director of Special Education. Copies
will be provided without unnecessary delay, but no longer than 45 days.
Note: A Record of Access form should be attached to the Due Process File for every student.
The Record of Access should be completed (including date, purpose, and signature) each time
the student’s file is accessed and each time copies are provided to the parent(s) guardian(s),
surrogates(s) or eligible students.
Parent and Student Rights

Parents and children have many rights under the special education law, Individuals with
Disabilities Education Act (IDEA). It is important that parents and children understand their
rights to a free appropriate public education (FAPE). The term “appropriate” is based on the
educational needs of the individual child as outlined in the Individualized Education Program
(IEP). The IEP is a working document created by a team of educators, family, and other
stakeholders that establishes goals for a child to achieve in order to succeed academically.
It is the responsibility of the school to provide parents with notice of their rights in an
understandable language. Parents also have a responsibility to participate in the education of
their children. Parents do so by participating in meetings and by giving consent to allow the
school to provide the support and services that both the parents and school agree are
necessary for a child to be successful.
Parents will be provided a copy of the state parental rights notification at least once a year
and at the following events (Appendix 1):
●
●
●
●
●
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Parent request
Initial referral or parental request for evaluation
Receipt of the first state complaint
Receipt of the first due process hearing request
Notification by the school district to the parent of a disciplinary removal of a
student from school that would constitute a change of placement.

PARENT RIGHTS DOCUMENT (160-4-7-.09)
Procedural Safeguards and Parental Rights
Definition
Procedural Safeguards/Parent Rights are procedures designed to protect the legal rights of
students and parents.
Requirements:
1. The term “Procedural Safeguards Notice” also refers to the document commonly identified as
“Parent Rights” which, must be given to parents only one time per school year, except that a
copy shall also be given to parents in the following circumstances:
A. Upon initial referral or parent request for evaluation;
B. Upon receipt of the first state complaint in a school year;
C. Upon receipt of the first request for a due process hearing in a school year;
D. Upon notification by the LEA to the parent of the decision to remove the child from his or
her current placement and the removal constitutes a change of placement under the
discipline provisions of IDEA and state rules because of a violation of a code of student
conduct; and
E. Upon request by the parent.
2. The parent may elect to receive the Procedural Safeguard/Parent Rights notice by electronic
mail, if the district makes the option available.
3. The State and the district may place a copy of the Procedural Safeguards/Parent Rights on its web
site.
4. The content of the notice must include a full explanation of all the procedural safeguards available
relating to:
A. Independent educational evaluations;
B. Prior written notice;
C. Parental consent;
D. Access to education records;
E. Opportunity to present and resolve complaints through the State complaint procedures
and a due process hearing including:
(i) The time period in which to file a complaint or due process hearing;
(ii) The opportunity for the agency to resolve the complaint; and
(iii) The difference between the due process hearing and the state complaint process,
including the jurisdiction of each procedure, what issues may be raised, filing and decisional timelines,
and relevant procedures;
F. The availability of mediation;
G. The child’s placement during the pendency of any due process hearing;
H. Procedures for children who are subject to placement in an interim alternative
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educational setting;
I. Requirements for unilateral placement by parents of children in private school at public
expense;
J. Due process hearings, including requirements for disclosure of evaluation results and
recommendations;
K. Appeals of due process hearings, including the time period in which to file those actions;
L. Attorneys’ fees; and
M. Notice provided in a language understandable to the parents.
5. The district shall establish and maintain procedures to provide an opportunity for the parents
of a child with a disability to:
A. Inspect and review all education records relating to the identification, evaluation, educational
placement and provision of FAPE to the child.
B. Participate in meetings with respect to the identification, evaluation, and educational placement of
the child and the provision of FAPE to such child.
C. Obtain an independent educational evaluation of the child.
6. AUA shall establish and maintain procedures to provide to ensure that parents:
A. Receive notice before the school initiates or changes (or refuses to initiate or change) the
identification, evaluation, educational placement of the child, or the provision of FAPE to the child.
B. Receive notice of places to contact for assistance in understanding the procedural
safeguards/parents’ rights.
C. Receive procedural safeguards notice and a full explanation of the procedural
safeguards.
Independent Educational Evaluation
1. Parents have the right to an independent educational evaluation at public expense if the
parents disagree with an evaluation conducted/obtained by the district.
2. If a parent requests an independent educational evaluation at public expense, AUA shall, without
unnecessary delay either, initiate an impartial due process
hearing to show that its evaluation is appropriate, or ensure that an independent educational
evaluation is provided at public expense, unless the district demonstrates in a hearing that the
evaluation obtained by the parent did not meet agency criteria.
3. If the final decision is that the district’s evaluation is appropriate, the parents still have the right
to an independent educational evaluation but not at public expense.
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Surrogate Parents
All children with disabilities are entitled to FAPE under state regulations and federal special
education laws. Included in these laws is a mandate that the parents of children with
disabilities have the opportunity to participate actively in the educational decision-making
process. Unfortunately, some children with disabilities do not have parents who can fulfill this
very important role, thus leaving their educational planning solely to representatives from
their school district or from other agencies.
Applicable Federal Laws and Georgia State Board of Education Rules, Georgia Department of
Education regulations, and minimum standards require that in an absence of a parent an
individual must be appointed by the district as a surrogate parent to make decisions regarding
the free appropriate public education of a child with a disability.
A surrogate parent is needed
when: No parent can be
identified.
The public agency, after reasonable efforts, cannot locate a
parent; The child is a ward of the State; or
The child is an unaccompanied, homeless youth as defined by the
McKinney-Veto Homeless Assistance Act.
For a child who is a ward of the State, a judge overseeing the child’s case may appoint a
surrogate parent. The surrogate parent has no financial responsibility or other responsibility
for the day-to-day care of the student.
The surrogate parent must protect the child’s rights in the educational and decision-making
processes, including the identification, evaluation, and placement of the student:
● follow confidentiality requirements of Georgia State Board of Education Rules and federal law,
● use discretion in the sharing of information,
● participate in developing the student’s IEP,
● exercise other rights given to parents under the IDEA and Georgia State Board of
Education Rules,
● not be an employee of the State, AUA, or any other agency that is involved in the
education or care of the child,
● have no interest that conflicts with the child he or she represents; and have the
knowledge and skills that ensure adequate representation of the child.
A person assigned as a surrogate parent who receives compensation for these services
would not necessarily be considered an employee of the State under the IDEA.
When the Special Education Team cannot identify or with reasonable efforts locate
someone who qualifies as a “parent” in accordance with the Georgia State Board of
Education Rules, the Special Education Coordinator will select a surrogate from the list of
trained surrogates to invite to the meeting.
The Georgia Department of Education provides the following resources for schools and families to gain a
better understanding of the rights of parents and students. A copy of the Parental Rights Handbook can
be found within this document.
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Parents Rights
Parents Rights Brochures
Parents Rights Videos

Child Find Information (Query)

CHILD FIND (34 C.F.R. § 300.111; GEORGIA RULE 160-4-7-.03)
Each State must have policies and procedures to ensure that all children with disabilities, birth through age 21, residing
in the State and who are in need of special education and related services or early intervention services are identified,
located, and evaluated. 34 C.F.R. § 300.111; 34 C.F.R. § 303.302. In Georgia, the Child Find Process for infants and
toddlers with disabilities, birth to age 3, is coordinated through the Georgia Department of Public Health Early
Intervention Program, Babies Can’t Wait. For children, ages 3 through 21, the local education agencies (LEAs)1 in
Georgia are responsible for identifying, locating, and evaluating all children within the jurisdiction of the LEA who are
suspected of having disabilities that may result in a need for special education and related services. LEAs must have
policies and procedures in place to ensure the identification, location, and evaluation of these children. Public
notification must be given before any significant Child Find activities are implemented.

○ Interventions Prior to Referral
Child Find is a critical part of the special education process for all children suspected of having
disabilities. IDEA requires that children who are suspected of being a child with a disability and in need of
special education are identified, located, and evaluated. 34 C.F.R. § 300.111. IDEA does not require that
a child receive scientific, research, or evidence-based interventions before being referred for
consideration for eligibility for special education and related services. See 34 C.F.R. § 300.111. However,
per our State Child Find Rule, the implementation of a multi- tiered system of supports, including the use
of scientific, research, or evidence-based interventions are required before referring a child for an initial
evaluation for special education. See Georgia Rule 160-4-7-.03(2)(b). The use of interventions before
referring a child for an initial evaluation for special education can have a positive impact on reducing the
disproportionate representation of racial and ethnic groups in special education and related services. In
addition, if a parent or teacher requests an evaluation and interventions have not been provided prior to
the referral, interventions may be provided while the child is being evaluated (within the 60-day timeline
requirement). Although a child’s receipt of interventions can provide a critical piece of information in
helping to determine eligibility for special education, the lack of interventions must not be a reason for
determining that a child is not eligible for special education services.
Before submitting a referral for supplemental or support services, personnel shall ensure that an evaluation and/or assessment has
been considered. Any prior evaluation and/or assessment, conducted for a state or federal program, shall be considered as having
met the evaluation and/or assessment requirement.
The MTSS Team shall include, at a minimum the referring teacher and at least two of the following participants:
Head of School,
General education teacher,
Counselor,
MTSS Coordinator
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Lead teacher,
Subject area specialist,
ESOL instructor,
Special education teacher,
School social worker,
Section 504 coordinator, and
Any other appropriate personnel.
Parent/guardians shall be invited to participate in all MTSS meetings and in the development of
interventions for their child.
Each school shall include the following steps in the MTSS process:
1. Identification of learning and/or behavior problems.
2. Assessment, if necessary
3. Education plan
4. Implementation
5. Follow-up and support
6. Continuous monitoring and evaluation
Documentation of MTSS activities shall include, at a minimum, the following:
1. Student’s name,
2. Names of team members,
3. Meeting dates,
4. Initial referral to MTSS
5. Identification of student learning and/or behavior problems,
6. Student Background Information
7. Any records and results of assessments (in-school screenings), completed within a 12month period,
8. MTSS minutes,
9. Education plan and implementation results (MTSS strategies and interventions for Tiers I
– III, depending on the student’s progression in the MTSS process),
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10. MTSS final recommendation, and
11. A Notice of Referral

Child Find questions are completed by the parent at enrollment. These questions are asked
again by the homeroom teachers during the first week of school. Teachers will complete the
Child Find Referral Form and send it to the Student Support Manager to review for
potential child find needs.
Any student for whom a parent answers that they previously or are currently receiving special
education services is immediately referred to the Special Education Coordinator.
Atlanta Unbound Academy recognizes its responsibility to provide a free and appropriate public
education to eligible students with disabilities within its geographical boundaries. AUA has a
child find process that is designed to locate, identify and evaluate children with disabilities
residing within its geographical boundaries kindergarten through grade 5.
If you know a child who lives within the boundaries of the AUA and who may be in the need of
special education and/or related services, please contact AUA’s Special Education Coordinator
for further information regarding the referral and evaluation process.
AUA Child Find process extends to students with physical or mental impairments that
substantially limit a major life activity. Such students may be eligible for services or
accommodations pursuant to Section 504 of the Rehabilitation Act. Section 504 is a Federal civil
rights statute that prohibits discrimination against persons with disabilities and programs
receiving Federal financial assistance. Please contact Toian Perry, Section 504
Coordinator for more information regarding Section 504 eligibility and services.
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Special Education Enrollment Procedures:
When a student with a disability enrolls in AUA, an IEP meeting will be held 10 business days
of the student’s first day of school to review the existing records and amend, adopt, or
develop a new IEP to reflect the needs of the student. The procedures below address the
three situations in which a student would enroll into AUA and provision of special education
services would be decided. A complete Special Education Record includes a current IEP,
Comprehensive Eligibility Report, current Eligibility/Redetermination, Notifications of
Meetings, Consent for Evaluation, and Consent for Placement.
Procedures for Students with a Current IEP enrolling at AUA:
A. Students from other districts within Georgia:
a. The student must be placed on the basis of his/her current IEP. The Special
Education Coordinator must review all documents received during the
enrollment process. If there are any questions about the documents, the
Special Education Coordinator will contact the Operations Team to verify
the documents. At a minimum, the school will have the most recent IEP,
most recent comprehensive eligibility report, and the most recent
redetermination of eligibility form (if more recent than the comprehensive
eligibility report). In the event that no records or incomplete records have
been received for a student, the student will be referred to the Operations
Team, who will first contact the parent and then create a Records Request
to request the records from the home school (refer to Records Request
section of this manual).
b. If the records are complete, an IEP placement meeting shall be held within
10 business days of the student’s first day of school to review the
student’s previous IEP and amend to reflect comparable services at AUA.
c. If the records are incomplete, the IEP Team will develop a placement IEP
based on information available from the parents and other sources. This
IEP will provide support to the student until the school receives a
complete special education file. The Operations Team will continue to
request records from the previous school. When additional records have
been received from the previous school, an amendment meeting will be
held to make necessary adjustments to the placement IEP.
B. For any students transferring from outside Georgia, the following procedures will be followed:
a) The student must be placed on the basis of his/her current IEP. The Special

Education Coordinator must review all documents received during the
enrollment process. If there are any questions about the documents, the
Special Education Coordinator will contact the Operations Team to verify
the documents. At a minimum, the school will have the most recent IEP,
most recent comprehensive eligibility report, and the most recent
redetermination of eligibility form (if more recent than the comprehensive
eligibility report). In the event that no records or incomplete records have
been received for a student, the student will be referred to the Operations
Team, who will first contact the parent and then create a Records Request
to request the records from the home school.
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b) An IEP placement meeting shall be held within 10 business days of the

student’s first day of school to review the student’s previous IEP and the IEP
team will make a decision to adopt or amend the out-of-state IEP or create
an entirely new IEP.
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Procedures for Students with expired IEPs Enrolling at AUA:
A. According to the GA Department of Education, if a child has been previously served through a
special education program, the AUA IEP team should be able to utilize the previous
information to make a decision regarding support and services while new data is collected to
create an updated IEP.
B. In this case, the IEP team will create a 60-day “placement IEP” to provide support to the
student, while the special education teacher collects data to assist in creating a new IEP. The
IEP team will reconvene after data has been collected to create a new IEP and establish a new
Annual Review date.
Procedures regarding eligibility for students enrolling at AUA:
A.

B.

C.

D.

E.
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For students with current eligibility and current IEP’s:
a) The Special Education Coordinator must review all documents received during the
enrollment process. If there are any questions about the documents, the Special
Education Lead will contact the Operations Team to verify the documents.
b) An IEP placement meeting will be held within 10 business days of the student’s first day
of school to review the student’s eligibility documents and the IEP Team can accept the
current eligibility and amend the IEP to reflect comparable services at AUA.
For students with current eligibility and expired IEPs:
a) The Special Education Coordinator must review all documents received during the
enrollment process. If there are any questions about the documents, the Special
Education Coordinator will contact the Operations Team to verify the documents.
b) An IEP meeting will be held within 10 business days of the student’s first day of school
to review the student’s eligibility documents and the IEP Team can accept the current
eligibility, placed the student based on the expired IEP and begin the data collection
process to create a new IEP within 60 days of enrollment.
For students with out-of-state eligibilities:
a) If the student transfers in with a current out-of-state eligibility, the IEP team shall make a
decision to accept the out-of-state eligibility or request an evaluation to determine GA
eligibility.
I.
If an evaluation is requested, the IEP team must provide the parent with a
Consent to Evaluate form, gather data during the 60-day timeline for
initial eligibility, then reconvene to make a decision regarding eligibility.
For students with expired eligibility:
a. The Special Education Coordinator must review all documents received during the
enrollment process. If there are any questions about the documents, the Special
Education Coordinator will contact the Operations Team to verify the documents.
b. An IEP placement meeting will be held within 10 business days of the student’s first day
of school to review the student’s eligibility documents and provide the parent with a
Consent to Evaluate form, gather data during the 60-day timeline for initial eligibility, and
reconvene to determine initial eligibility.
c. The IEP team should ensure that supports are provided for the student during the 60day period when data for eligibility is collected.
If a student has a private evaluation, the Student Support Team and Special Education
Coordinator will review the documents received and determine which additional information
is needed to determine eligibility.
a. If an evaluation is requested, the IEP team must provide the parent with a Consent
to Evaluate form, gather data during the 60-day timeline for initial eligibility, then
reconvene to make a decision regarding eligibility.

Procedures regarding eligibility for students enrolling at AUA:
F. If a student transfers from a private special educational setting seeking special education
services, the type of disability and severity must be considered. If a parent requests an
immediate psychological evaluation or referral to special education bypassing the RTI process:
Explain the state commitment regarding RTI to the parents. If the parent is not in agreement for
the student to be involved in the RTI process, an immediate referral for testing will be made by
AUA staff and the Consent to Evaluate signed.
AUA will determine interventions, if any, required by the student during this evaluation period.
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General Guidance for Enrollment

Type of Record
Current Comprehensive
Eligibility Report
Expired Comprehensive
Eligibility Report

Expired Eligibility
Current IEP

Current Eligibility
Expired IEP
Expired Eligibility
Expired IEP
Missing Documents

Action
Required
No action is needed
If a current redetermination report is also on file, no action is
needed.
If a current redetermination report is not on file, a
redetermination meeting must be held to obtain consent for
evaluation and refer for testing.
Determine if evaluation is needed
Obtain Consent to Evaluate
Complete Eligibility Process
Amend IEP to reflect comparable services at AUA.
Develop and Implement IEP
The Special Education Coordinator will review the
records to determine the appropriate action needed.
If after the records request process has been exhausted and
complete records are still not received, the Special Education
Coordinator will review the records to determine the
appropriate action needed.

Determination of Eligibility
1. Upon completion of test administrations and other evaluation measures, the following procedures are conducted:
2. An Eligibility Team, consisting of qualified professionals and the child’s parents, reviews all pertinent data, including aptitude and
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achievement tests, parent input, and teacher recommendations, to determine whether the child is a child with a
disability.
3. The Eligibility Team discusses the student’s physical condition, social or cultural background, and adaptive behavior to establish
the educational needs of the child.
4. A copy of the evaluation report and eligibility determination report is provided at no cost to the parents.
5. A student may not be determined to be a child with a disability if the evaluation report indicates a lack of appropriate reading or
math instruction, limited English proficiency, or failure to meet program eligibility requirements.
6. If the Eligibility Team decides that a student has a disability that affects educational performance (academic, functional, and/or
development), the student needs special education and related services. An eligibility report which documents the area of disability
shall be completed and placed in each child’s special education folder. The eligibility report shall provide statements for each
component of the eligibility and shall be comprehensive enough to serve as the evaluation report when necessary. The special
education instructor on the Eligibility Team will complete eligibility report and will develop an IEP for
the student.
7. For students who are determined not eligible for special education and related services by the Eligibility Team, the eligibility
report shall clearly explain the determination. A copy of the eligibility report shall be presented to the parent at no cost.
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Coding of Special Education Students
It is important for all students to be coded correctly in all appropriate sections of Infinite Campus to
reflect their general education or special education status. If a student has to be changed from general
education to special education or vice versa due to:
● additional records received that indicate the student may be a student with a disability,
OR
● the student is determined eligible for special education during the school year,
OR
● the student is determined to be ineligible for special education services,
OR
● the parent or the student (if transfer of rights has occurred) revokes consent for
placement in special education, then the student’s status must be changed in the
several locations within Infinite Campus as indicated below.
When a student moves from general education to special education or special education to general
education, the Special Education Coordinator will consult with the Operations Team to update the
student’s record in Infinite Campus:
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Special Education Records Request Procedures:
District Notification and Records Requests
Once a student is enrolled the tracking and maintenance of their files becomes the school’s
responsibility. The first important task is to retrieve previous records and potentially notify the
student’s resident district that they are now attending a new school (verify state & district regulations
regarding notification).
When a student with a disability enrolls in AUA, it is imperative that the most current records are
received to ensure that the student is provided with a free, appropriate, public education as determined
by his/her IEP team. A complete Special Education Record includes a current IEP, Comprehensive
Eligibility Report, current Eligibility/Redetermination, Notifications of Meeting, Consent for Evaluation,
and Consent for Placement. Awaiting the receipt of records does not eliminate the requirement to
develop and implement the IEP within 10 business days of a student’s first day of school at AUA.
The following procedures must be followed if records received are missing or incomplete:
1. The Operations Team will request current documents from the parent during the enrollment
process.
2. The Special Education Coordinator will contact the parent to request additional records and
make the first attempt to contact the student’s previous school district for the student’s
records. The AUA Operations Team will be notified if the records are incomplete.
3. The Special Education Coordinator will make the second attempt to retrieve the records by
checking Infinite Campus for the date of the last request and notifying the Operations Team to
submit an additional request.
4. Pursuant to Federal statutes, permission of the parent is not required when records are
requested by authorized school personnel. Records request will not be delayed if AUA does
not have a signed release for records.
5. If all requested special education records are not received within 7 calendar days, a second fax
for request for records will be made.
6. If all requested special education records are not received within 7 calendar days of the second
fax, the Special Education Coordinator will call the previous school to inquire about the
requested records.
7. A certified letter will be sent to the student’s previous school district if records are not received within 14
calendar days of submitting the initial request.
8. If complete records are not received within 10 days of the certified letter being sent, the Special
Education Coordinator should consult with school administration and the GaDoE Charter
School Liaison (Miasha Jack) for further assistance.
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Atlanta Unbound Academy Records Request Form
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Maintenance of Student Folders
Any special education documents submitted by the parent either during the enrollment process or anytime during
the school year must be uploaded to the student’s special education documents in Infinite Campus.

A copy of the documents will also be in hard-copy form in a locked file cabinet. Folders must be signed
out on the File Access Form Special education folders are to be separate from general education
and cumulative files.
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Supporting Students through Response to Intervention (RTI)A student is typically referred for an evaluation by an RTI/SST Team when it has documented sufficient
evidence to suspect that a disability may be the primary cause of the student’s learning or behavior
problem(s). This usually occurs after appropriate interventions in the general education classroom have
failed to result in a satisfactory solution. A parent may also submit a direct request for an evaluation.
(See RTI procedures for detailed information.)
The Special Education Coordinator will attend RTI/SST Meetings as deemed appropriate by the
RTI/SST Team when special education services are being considered (typically Tier 3). The Special
Education Coordinator will explain the evaluation process, provide the parent with the Consent to
Evaluate, and refer to the contracted psychologist for evaluation.
Within one school day of the RTI/SST Meeting, the Student Support Manager will enter the referral
information in Infinite Campus and the Special Education Coordinator will date stamp and upload the
Consent to Evaluate in Infinite Campus upon receipt from the parent.
The Special Education Coordinator will determine the appropriate selection of assessments to
determine eligibility.

Evaluations
Parents have the right to request that their child receive a full and complete evaluation to determine
whether he/she has a disability and requires special education and/or related services. This includes, but
is not limited to, assessing the child’s level of functioning in the following areas:
●
●
●
●
●
●
●
●
●
●

Sensory (Hearing/Vision)
Health
Motor
Sensory Processing
Communication/Language
Emotional/Social
Adaptive Behavior
Psychological Processing
Intellectual Functioning
Academic Performance

The evaluation must consist of several sources of information, including more than one test. These tests
must be given in the language that the child normally uses (native language), unless it is not possible to do
so.
In addition, parents have the right for their child to be given appropriate tests by qualified examiners.
Initial Evaluations

The initial evaluation must be completed within 60 calendar days from the date the signed parental
consent to evaluate is received by AUA. When permission is given for the initial evaluation and less than
30 days of school are left in the school year, the school still has 60 days to complete the evaluation. The
60-day count stops when the teachers finish for the school year and starts again when they return for
the new school year. It is important to note that when school is closed for more than 5 days for
holidays or other breaks, those days and the weekends before and after do not count in the 60 days
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allowed for the initial evaluation.
●

Within one day of receiving a signed parental consent for evaluation, the Special Education
Coordinator will assign the evaluation to a contracted psychologist.

●

The Special Education Coordinator will communicate the timeline and any relevant procedures to
the contracted psychologists. Contracted psychologists will be responsible for communicating with
the parent prior to the eligibility meeting to review evaluation findings. The Special Education Lead
will monitor the contracted psychologists and that evaluation results have been reviewed with the
parents.

●

The Special Education Coordinator will make 3 documented attempts to schedule the evaluation
with the parent. Notes will be recorded in the student’s Infinite Campus Contact Log.

●

If after two weeks, the parent fails to make the child available for evaluation the contracted
psychologist will inform the Special Education Coordinator and a referral to the RTI team will
be made.

●

The Special Education Coordinator will collaborate with the General Education Homeroom
Teacher and psychologist to schedule the eligibility meeting prior to the end of the 60-day
timeline.

●

The contracted psychologist will complete the relevant portions of the Georgia Comprehensive
Eligibility forms as directed by the Special Education Coordinator.

●

The Special Education Coordinator will monitor the progress of the evaluation such that the
evaluation will be completed no less than three (3) weeks prior to the end of the 60-day timeline.

●

If the parent refuses to present the child for evaluation, AUA may consider pursuing the evaluation
through mediation or a due process hearing.

Finally, parents have the right to be involved in the decision about their child’s eligibility and the
programs and services the child needs as part of the initial evaluation and any subsequent reevaluations
or redeterminations.

Eligibility
Once the evaluation is completed, the eligibility team will decide whether the student is eligible for
special education services. This involves meeting eligibility requirements as well as not having
exclusionary criteria that would prevent eligibility. The parent is included on the team and is provided a
copy of the evaluation report as well as a copy of the eligibility decision.
A parent may request a copy of the evaluation report prior to the eligibility meeting in order to read
and understand the results of the evaluation. The law does not require that the parent be provided the
parent to explain the results of the evaluation. There are times when the assessments that are
administered as part of the evaluation contain information that may be unclear or confusing to a parent
or others until an explanation is also provided. In these instances, it may be necessary to conduct a
meeting to discuss the results of the evaluation and then convene a later meeting for the eligibility
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decision. Eligibility is decided comprehensively, not just based on an individual category. When
redeterminations are considered either by data review or by re-evaluation, all eligibility categories must
be determined at that time.
In order to be eligible to receive special education services, the student must meet the requirements of
one or more of the following eligibility categories as defined by GaDOE Regulations:
Autism Spectrum Disorder (AUT)
Deaf-Blind (D/B)
Deaf/Hard of Hearing (D/HH)
Emotional/Behavioral Disorder (EBD),
Mild, Moderate, Severe, or Profound Intellectual Disability (MID, MOID, SID, or PID)
Orthopedic Impairment (OI)
Other Health Impairment (OHI)
Significant Developmental Delay (SDD)
Specific Learning Disability (SLD)
Speech-Language Impairment (SI)
Traumatic Brain Injury (TBI)
Visual Impairment, including Blindness (VI)
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Atlanta Unbound Academy
Description of Types of Evaluations
The evaluation areas listed below are typical examples of those used in an assessment of a student’s abilities.
The term psychological evaluation refers to a comprehensive assessment that may include tests in several areas
that are listed below.
The list does not include every area that may be tested, and some areas may not be tested during an
evaluation. Certain tests may be administered only by specially trained, certified, or otherwise qualified
examiners. The evaluator(s) will choose specific tests that are thought to be best for the student’s age, grade,
and physical growth. Parents will be given specific information on the tests used at the time the results are
reviewed and at special education Individualized Education Program (IEP)/Placement meetings.
HEARING/VISION – Screenings of a student’s vision and hearing acuity. Hearing screenings involve an
audiometric screening that may include pure-tone or impedance audiometry. If additional testing is indicated,
the student may be referred to an audiologist or medical specialist. If additional tests are needed after a vision
screening, the student may be referred to a medical eye specialist. If a vision or hearing problem is indicated,
specific tests will be selected to be nondiscriminatory of the hearing or visual impairment. A visual impairment
may postpone testing until the visual problem can be corrected.
ACHIEVEMENT – Achievement tests may be group or individual tests given to students to determine the
student’s current levels of academic functioning. Areas that may be assessed are: oral expression, listening
comprehension, written expression, basic reading skills, reading fluency, reading comprehension, mathematics
calculation and mathematics reasoning.
MOTOR – Testing may involve the determination of the student’s gross and fine motor skill development,
including abilities to perform functional school-related tasks and any deficits experienced in physical activities
related to the educational program.
INTELLIGENCE – These tests are individually administered tests of general intelligence. The tests are used
to measure different types of cognitive abilities such as comprehension, visual and auditory perception, visual
and auditory memory, vocabulary, etc. Results of these tests are required to determine eligibility for some
special education programs. These tests may also include assessment of a student’s learning styles, academic
strengths and weaknesses that may be helpful in determining classroom modifications and adaptations.
SPEECH/LANGUAGE – Testing includes assessment of a student’s articulation, language, fluency, voice, and
adequacy of the oral mechanism. For the non-verbal student, evaluation will use alternative communication
methods/systems.
SOCIAL/EMOTIONAL – Testing includes an assessment of the student’s ability to interact appropriately in
everyday situations within the family, school and community. Such evaluations may include checklists,
observations, parent and teacher interviews, and other means to assess a student’s behavioral and emotional
growth.
VOCATIONAL – Factors related to expected vocational levels are examined. These include assessments
that measure career/post-school interests, aptitudes and skills, scholastic abilities, manual dexterity,
clerical/technology skills, mechanical reasoning, spatial reasoning and functional motor skills.
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The Special Education Coordinator will monitor the due dates for re-evaluation. Special Education
teachers will submit monthly Annual Review/Eligibility Determination reports to the Special Education
Coordinator to monitor compliance. In addition, notifications will be set up in Infinite Campus to alert
the Special Education Team of IEP due dates.
Redetermination Procedures

The purpose of a redetermination meeting is to review current data on student performance and to
consider what additional information might be needed to decide whether the child continues to have a
disability and to determine the needs of the child. All redetermination meetings are to be held at least
60 days prior to the triennial due date. Special Education Teachers/Case Managers are expected to
review the data of students who are due for redeterminations this school year.
The Special Education Team’s responsibilities include:
● Schedule eligibility meetings at least 60 days prior to the triennial due date.
● Contact participants regarding data to have available for review at the meeting.
● Collect classroom data, assessment data, observations and additional data that will
aid in determining eligibility.
● Send the Notice of Meeting to parents and team participants 10 calendar days prior to
the meeting.
● Upload the parent-signed Notice of Meeting in the Special Education Documents in
Infinite Campus.
● Obtain necessary forms for use during redetermination meetings.
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Review of Existing Evaluation Data

As part of any reevaluation, the parent and other qualified professionals must review evaluation
data on the child that is already available. This review must be conducted as a Redetermination
Meeting and must include prior assessment data, information provided by the parent, current
classroom-based data, local or Georgia assessments, and observations by the teacher(s) and
related service provider(s). Based on that review, the team will identify additional data if any, is
needed to determine the following:
●
●
●
●
●

the present levels of academic achievement and related developmental needs of the
child,
whether the child continues to have a disability or has an additional disability,
whether additional data is needed to determine if a child continues to need special
education and related services,
whether the child needs any additions or modifications to the special education and
related services to meet the measurable annual goals set in the IEP, and
whether or not the child can participate in the general education curriculum, as
appropriate.

If the IEP/reevaluation committee determines that no additional information is needed to continue
eligibility, then the committee proceeds with determining continued eligibility.
If additional information is determined to be needed, the committee determines which
assessments are needed.
If a parent disagrees with the determination that no additional data is needed to determine
continued eligibility, a psychoeducational evaluation and comprehensive eligibility must be
completed. See Evaluations section above.
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Eligibility Timeline Compliance Process

Within one school day of the decision to refer for additional testing, the Special Education
Coordinator will refer to the contracted psychologists and communicate the timeline and any
relevant procedures. The Special Education Coordinator will upload the Consent to Evaluate to
Infinite Campus upon receipt from the parent.
Contracted psychologists will be responsible for communicating with the parent prior to the
eligibility meeting to review evaluation findings. The Special Education Coordinator will monitor the
receipt of evaluation results from contracted psychologists and that evaluation results have been
reviewed with the parents.
The Special Education Coordinator and School Psychologist will collaborate to schedule the eligibility
meeting at least 10 business days prior to the Redetermination Due Date.
1. Once the evaluation(s) have been scheduled, the contracted psychologist must communicate
to the Special Education Coordinator that the appointment was attended or missed.
a. If the appointment was attended, the Special Education Coordinator will
communicate to the psychologist(s) about the deadline for the report to be
completed and the date of the pending eligibility meeting.
b. If the appointment was missed, the Special Education Coordinator will obtain
another appointment time from the psychologist(s), call the parent to investigate
why the appointment was missed and discuss alternative meeting times.
i. If the parent wants to reschedule or cannot be reached, a new notice of
meeting invitation will be sent to the parent via email and postal mail.
ii. If the parent wants to revoke the consent for evaluation, the parent should
send written documentation to the Special Education Coordinator
expressing their request to revoke consent to evaluate.
c. If the family misses a 2nd appointment for an evaluation(s), the Special
Education Coordinator will consult with the school’s administration team to
determine if further actions need to be taken to reach the parent.
The Special Education Coordinator must provide written notice to the parent and must receive
written informed parental consent before conducting any reevaluation of a child with a disability. If
the parent does not respond after 3 attempts, the Special Education Coordinator must document its
varied efforts to contact the parent. After 10 days, the IEP team may go forward with the
reevaluation. The IEP reevaluation committee then reviews the reasons for the reevaluation, as well
as existing evaluation data, including any information provided by the parent.
Evaluation before Termination of Eligibility

AUA must reevaluate a child with a disability before determining that the child is no longer a child with a
disability who requires special education services. An evaluation does not necessarily require additional
quantitative assessments, unless the IEP team determines that these are needed to determine whether
the student continues to have a disability. The state does not mandate that full assessments, including
standardized tests, be completed prior to dismissal. The IEP committee can conduct a redetermination
to review the current student data and make the decision that a student no longer qualifies for special
education services. The Special Education Coordinator must chair a redetermination meeting where a
student may be found to be ineligible for services.
Re-evaluation is not needed:
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1. When the student graduates from high school with a regular education diploma, or
2. When the student has exceeded the age of eligibility (22nd birthday) for free
appropriate public education (FAPE) (see next section).
AUA must, however, provide the student with a Summary of Academic and Functional Performance
that includes recommendations for meeting postsecondary goals when the student is graduating with a
regular diploma or aging out of school. AUA will also provide the Summary of Performance for the
student who receives a special education diploma or other exit document.
Aging out of Special Education Eligibility

A student is entitled to a free appropriate public education through the student’s 22nd birthday based on
the following criteria.
A. If a student turns twenty-two (22) before September 1st, the student will not be eligible
to return to school for any part of the year.
B. If the student turns twenty-two (22) after September 1st, but before Winter
Break (December), the student may attend the entire first semester. (See
criterion D also)
C. If the student turns twenty-two (22) during the second semester, the student may attend
for the full school year.
D. If the student who turns twenty-two (22) after September 1st and can complete the
requirements for his/her regular education diploma during that current school year, the
student may attend for the remainder of that school year or until the regular education
diploma requirements are met.

Notification of Special Education Eligibility/IEP/Placement Meetings
AUA will take steps to facilitate parent participation in Eligibility/IEP/Placement Meetings. Parent input
must be obtained regarding scheduling meeting dates and times. If the Special Education Teacher has
not received confirmation of parent participation within 48 hours of initial attempt to contact, or
consensus has not been reached, a date/time will be established by school staff allowing for 10
school days notification.
1. An initial Notification of IEP meeting should be sent via email. If the parent does not
respond to the first email request within 48 hours, a phone call will need to be made to the
parent to confirm date and time. Ask parent(s) to respond to the initial email to confirm the
date and time. Log the conversation in Infinite Campus in the student’s Contact Log and note
the parent’s response (will attend, will not attend, requested new date/time).
2. If the parent does not respond to the phone call or email within 48 hours, a hard copy of the
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Notice of the Meeting will need to be mailed to the parent. Make a note in Infinite Campus of
the date that the Notification of Meeting was mailed to the parent.
3. The Notice of the Special Education Meeting form should be generated in Infinite Campus
and a copy of the Parental Rights will be sent to the parent when a meeting date has been
established.
If the parent does not respond to any of the three meeting notification attempts, the IEP team may
choose to hold the IEP meeting without the parent in attendance. The attempts should be documented
in the appropriate section of the IEP, in the Contact Log section in Infinite Campus and mail the
completed hard copy of the IEP to the parent.
If the parent responds and indicates that they wish to participate in the development of the IEP, but fail
to attend the meeting, the parent may be contacted via phone to get verbal authorization to proceed or
reinitiate the meeting scheduling process. This should be documented on the Notice of Invitation as well
as in the student’s contact login Infinite Campus.
If this delay of the IEP meeting will cause timelines to not be met, contact the Special Education
Coordinator for authorization to proceed with the IEP meeting.
A parent may opt to waive the 10-day notification and hold the IEP meeting earlier. This is documented
on the Notice of Invitation for the IEP meeting.
Request for IEP Meeting

Within 48 hours of a request for an IEP meeting from a parent or other team member, the Special
Education Teacher/Case Manager will gather parent input for the meeting time and date and follow the
steps 1-3 in the above section to schedule the meeting.
If the request is not honored or the meeting is unnecessarily delayed, the parent may contact the Special
Education Coordinator for further assistance.
Eligibility meetings may not be held without the parent. If a parent is unable to attend an eligibility
meeting, after two attempts to schedule have been made, the Special Education Coordinator will
consult with AUA Administration to discuss the next steps with regard to contacting the parent.
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IEP Team Members

At a minimum the IEP team must include:
the parent (or the person acting as the parent under the IDEA),
not less than one of the student’s general education teachers, if the student is or may be
participating in the general education environment,
not less than one of the student’s special education teachers or providers, and
an LEA representative who meets the following requirements:
o is qualified to provide or supervise the provision of specially designed instruction to
meet the unique needs of the child,
o knows about the general education curriculum, and
knows about the availability of resources in the district.
Other members required under certain circumstances:
someone who can interpret how evaluation results
relate to classroom instruction and settings (this
above), other individuals who have knowledge of the
person may be one of the persons already listed
child or special expertise, such as relate services
personnel (based on the discretion of the parent or AUA),
the child with a disability, when the transition services plan is being discussed or earlier when
appropriate, or a representative of any agency that is likely to provide or pay for any
transition services, if appropriate and with consent of the parent or student (if he or she has
reached the age of 18).
Excusal from the Meeting

Two circumstances may allow a required member of the IEP team to be excused:
When an IEP team member’s area of curriculum or related services is NOT being changed or
discussed at that IEP meeting, the parent and AUA may agree to excuse an IEP team member
from all or part of a meeting if the parent consents, in writing, to this excusal.
When the IEP team member’s area of curriculum or related services is being discussed at the
meeting, the parent and the district may excuse an IEP team member from all or part of a
meeting if the parent consents, in writing, to the excusal and the excused person submits
relevant, written input to the IEP team prior to the meeting.
For either situation, the Consent for Excusal from IEP Meeting Form must be completed in Infinite
Campus and included as part of the IEP documents.
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Development of the IEP
The IEP process is the procedure by which parents and AUA staff members develop a written
individualized education program (IEP) describing a student’s special learning needs and the special
education services to be provided to meet those needs. The IEP team consists of parents; the student, as
appropriate; the student’s teacher; a general education teacher, an LEA representative from AUA who
meets the qualifications above; and others as requested. The Individuals with Disabilities Education Act
(IDEA) and the Georgia special education rules require that an IEP contain the following:
Present levels must include a complete description of the child’s academic, developmental,
and/or functional performance including assessment results, academic and/or behavioral
strengths and needs, parent’s concerns, and the impact of the disability on the child’s
participation in the general education curriculum. The present levels are the starting point of the
IEP development.
Special factors must be considered for all students in each IEP. If needs are identified, they must
be addressed in the IEP. Special factors include:
o Behavior which impedes the student’s learning or the learning of others
o Blindness or visual impairment
o Communication needs
o Deaf or hard of hearing
o Assistive Technology Needs
o Alternate Format for Instructional Materials
Transition Service Plans (TSP) must be developed for each child prior to the start of high school.
Beginning not later than the IEP to be in effect when the student begins ninth grade or turns 16,
or younger if determined appropriate by the IEP team, the transition plan must be updated
annually thereafter; the TSP must include appropriate measurable postsecondary goals and the
transition services (including courses of study) needed to assist the student in reaching those
goals. Training and guidance for Special Education Teams on developing Transition Plans will be
developed by the AUA administrative team and its consultants. The plan details the student’s
needs based on age-appropriate assessments and the course of study (diploma type) the child
plans to earn. This must be updated at least annually and is the road map to post- secondary
outcome goals (what the student plans to do after high school). When students turn 18, all due
process rights transfer to them and they must be informed at age 17. Transition requires
support from multiple sources so the student and his or her family can make choices, develop
connections, and access services.
Measurable annual goals/objectives are developed to address specific deficits as described in
the present levels of academic and functional performance and secondary transition needs.
Goals are measurable targets predicted to be met by the completion of the IEP and objectives
are smaller steps designed to enable students to reach the ultimate goal(s). Objectives are only
required for students who will be assessed on the Georgia Alternate Assessment (GAA) or when
annual goals are not measurable but may also be developed for any student.A report of
student progress toward meeting the goals and objectives in the IEP will be provided to parents
throughout the school year. The schedule of reports is included in the IEP.
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Student Supports are the accommodations, supplemental aids and services, supports for school
personnel, and modifications that the student needs to advance toward meeting annual goals
and making progress in the general education curriculum are specifically listed here.
Accommodations do not change what a student is taught but are provided to enable the child to
progress in the curriculum (e.g., using a word processor for lengthy written assignments due to
deficits in written expression).
Assessment determination is made on an individual basis according to whether the student is
taught grade level standards or alternate standards. Only students taught alternate standards
are eligible for assessment through the Georgia Alternate Assessment (GAA) which is a portfolio
of student achievement submitted each spring.

Accommodations for District and Statewide Assessments (including all subtests) are
made by the IEP Team. Should a student not require accommodations, this will be
stated on the IEP.
General education classes are those that the child will attend without the need
for special education services. Students’ accommodations and behavior
intervention plans may be provided and implemented but specialized instruction
is not needed.
Special education instruction/related services may be provided in the general
education setting ranging from minimal support (consultation from a special education
teacher) to maximum support (co-teaching class which includes full time special
education and general education teachers). This section of the IEP specifies the
amount of time students will receive special education services in the general
education classroom.
Special education instruction/related services may also be provided outside of the
general education setting from the least restrictive setting (separate class) to the most
restrictive setting (hospital/homebound or residential setting). Decisions are made on
an individual basis according to students’ needs. There must also be an explanation of
the extent to which the child will not participate with nondisabled children in the
regular class and in the nonacademic and extracurricular activities.
The IEP Team will discuss, determine and document the date that instructional/related
services will begin.
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A report of student progress toward meeting the goals and objectives in the IEP will be provided
to parents throughout the school year. The schedule of reports is included in the IEP.

Accessible Instructional Materials
1. AUA shall provide print instructional materials in specialized, accessible formats (i.e.
Braille, audio, digital, large-print) to children who are blind or other print disabled in a
timely manner. The district will take all reasonable steps to ensure that students with
print disabilities have access to accessible forms of instructional materials at the same
time as students without print disabilities.
A. Print instructional materials include textbooks and related core materials that are
required by the district for use by students in the classroom.
1. Specialized formats refer to Braille, audio, or digital text which is exclusively for use
by students who are blind or other persons with print disabilities.
2. Large print formats are also included when the materials are distributed exclusively
for use by students who are blind or other persons with disabilities.
3. Specialized formats do not include altering the content (e.g. breadth, depth,
complexity) of the print instructional material in the production of access instructional
materials.
4. Children who are blind or print disabled include:
A. Children whose visual acuity, as determined by a competent
authority, is 20/200 or less in the better eye with correcting glasses,
or whose widest diameter if visual field subtends an angular distance
no greater than 20 degrees.
B. Children whose visual disability, with correction and regardless of
optical measurement, is certified by competent authority as
preventing the reading of standard printed material.
C. Children certified by a competent authority as unable to read or
unable to use standard printed material as a result of physical
limitations.
D. Children certified by competent authorities as having a reading
disability resulting from organic dysfunction and of sufficient
severity to prevent reading printed material in a normal
manner.
(i) The following groups of individuals are eligible to certify
children who are blind or other print disabled for
specialized format instructional materials:
a. In cases of blindness, visual disability, or physical
limitations &quot;competent authority &quot; is defined to include
doctors of medicine, doctors of osteopathy,
ophthalmologists, optometrists, registered nurses,
therapists, professional staff of hospitals, institutions, and
public or welfare agencies (e.g. social workers, case
workers, counselors, rehabilitation teachers, and
superintendents).
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b. In the case of a reading disability from organic dysfunction,
competent authority is defined as doctors of medicine who
Transportation may be provided through special education as a related service as determined by
the IEP team.
Extended School Year (ESY) is recommended for some students and it extends goals and/or
objectives from the current IEP for additional time so that the student is provided a free
appropriate public education. Transportation must be provided as a related service to enable
the child to receive ESY
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Documentation of notice lists the dates and methods used to notify parents of the IEP meeting
and proposed changes in placement or services.
Parent participation in the IEP process is documented here. Parents may attend IEP meetings in
person or via conference calls. If parents are unable to attend, sufficient time to review the IEP
must be provided prior to beginning services.
Least Restrictive Environment

One of the most significant requirements of the IDEA is that students with disabilities be educated in the
least restrictive environment (LRE) to the maximum extent appropriate. Students at AUA are residents
of local school districts but their parents have elected to exercise their rights to school choice and enroll
their students in AUA.
When the IEP team has reviewed the student’s progress (present levels of academic achievement and
functional performance); decided on the goals and, in some cases, objectives for the next year; and
developed a transition plan when needed; the team will then consider the kinds of supports and services
the student will need in order to meet the goals and the setting in which the services will be provided.
The IEP team always begins by considering how the goals can be met in the general education
classroom. The team will determine the education services, related services, supplementary aids and
services, and assistive technology that are necessary for the student to stay in general education,
continue to have access to the Georgia Standards of Excellence, and meet the goals in the IEP. The IEP
team determines the student’s needs, services, supports, and/or accommodations that are required to
make progress in general education settings. The IEP team can consider placing the student outside of
general education settings only when the IEP team has evidence that even with the use of supplemental
aids and services, education in general education settings will not be successful. If the student is placed
in a setting other than general education settings for a portion of the school day, high expectations for
achievement in the GSE and a plan for moving back into less restrictive settings must continue to be in
place.
Students Transferring from State Special Schools, Residential Treatment Facilities, and
Georgia Network for Educational Therapeutic Support (GNETS)

Students receiving services through these programs are referred to AUA through the Individual
Education Program (IEP) process. Whenever possible, the IEP meeting should include at least one
representative from the previous school system with knowledge of the student to ensure that
appropriate placement and services are provided.
Changes to the IEP

After the initial or annual IEP meeting, the IEP may need to be changed. This can be done either by
reconvening the IEP team to amend it or by mutual agreement between the parent and district to make
changes to the written document without a meeting. (If by mutual agreement, it must be documented
in the IEP). The parent always retains the right to request a meeting for any and all changes or
amendments to the IEP. Regardless of the method of changing the IEP, the parent must be provided
with both a copy of the changes and an explanation of those changes in a timely manner.
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Related Services
AUA provides related services to all eligible students according to his/her Individual Education Plan.
Contracts are secured with private clinics, therapists, hospitals and local districts throughout the state
to provide therapy for AUA students. AUA is responsible for providing related services and will attempt
to secure services within a reasonable distance from the student’s residence. It will be the contracted
provider’s responsibility to provide periodic progress reports to AUA. The Special Education
Teacher/Case Manager monitors receipt of therapy attendance and progress reports.
Related services may include but are not limited to: audiological service, psychological service,
physical and occupational therapy
social work services
counseling services, including rehabilitation services
orientation and mobility services
interpreting services
school nurse or other medical services
counseling services
parent training
transportation.
Once a student has been identified as needing related services as outlined in their IEP, the Special
Education Teacher/Case Manager will notify the Special Education Coordinator by sharing the Related
Services information page of the IEP. The Special Education Coordinator will refer the student to the
appropriate provider and complete the Related Services Provider form as provided by each contractor.
The Provider is responsible for contacting the parent to set up the appointment or notifying the Special
Education Coordinator that they are unable to accept the student. The Provider is also required to
notify the Special Education Teacher/Case Manager to inform them of the student’s initial appointment.
In the event that the Provider has not contacted the parent and scheduled an appointment within 1
week of the request, the Special Education Coordinator will follow up with the provider to determine
the cause of the delay. If an appointment is rescheduled by the parent, the Provider will notify the
Special Education Coordinator and Case Manager.
It is the contracted provider’s responsibility to provide for each AUA student served, a monthly report
of services provided and dates of service to the Special Education Team. They are also responsible for
providing the Special Education Team a report of student progress for that quarter. The provider will
also notify AUA of any absences from therapy and/or any concerns that they may have concerning the
student’s academic needs or performance.
It is the parent’s responsibility to ensure their child attends therapy sessions and to notify AUA of any
concerns with the contracted provider or any changes that may prohibit the student from attending
therapy. If a student consistently misses related service or therapy sessions, then the IEP team will meet
to determine the reason for the problem and determine a resolution. The parent has the right to
decline services for their student at any time via the procedures for revocation of consent for
placement in special education. The decision to revoke consent is for the entire IEP.
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Extended School Year Services (ESY)
Extended school year (ESY) refers to special education and/or related services provided beyond the
normal instructional school year (180 days or equivalent) of a school district for the purpose of
providing a free, appropriate public education (FAPE) to a student with a disability in accordance with
the child’s IEP, at no cost to the family.
ESY services are only necessary to provide FAPE when the benefits a student with a disability gains
during the regular school year will be significantly jeopardized if the child is not provided with an
educational program during breaks in instruction, whether there are interfering behaviors which
substantially jeopardize the student’s receipt of educational benefit during the regular school year, if the
student is judged to be at a critical point of instruction and an interruption would negatively impact the
gains the student could make if instruction continued, or if ESY services are necessary to address critical
life skills. The IEP team will also consider the severity of the disability and lack of progress on current
IEP goals and objectives. ESY is not about gaining new skills or making progress above what is gained
during the regular school year. ESY is NOT the same as compensatory services.
If ESY is determined as appropriate, the type, frequency and duration as well as goals to be extended
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must be identified in the IEP. Frequency and duration of services do not have to be at the same level
as during the school year.
The determination as to whether a student requires ESY Services is made by the IEP Team. Prior to the
end of the school year, Special Education Teams are encouraged to discuss the criteria for ESY with
their Special Education Coordinator. By mid-April, Special Education Teachers/Case Managers should
provide the Special Education Coordinator and Operations Team with a list of students who are eligible
for Extended School Year services based on the established AUA criteria.
The Special Education Teacher/Case Manager will hold an IEP amendment meeting, prior to the end of
the school year, to discuss ESY services, determine the goals to be addressed during ESY and amend
the IEP accordingly. This information should be captured using the ESY Guidance Worksheet (below)
and provided to the Special Education Coordinator to update the records in Infinite Campus.
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Transfer of Rights
At age 18, students become their own educational decision makers, unless a court decides they are not
able to make these decisions.
On or before a student’s 17th birthday, the Special Education Team informs the parents and the student
that, at age 18, the student attains the age of majority in Georgia and will become his or her own
educational decision maker. The Special Education Teacher/Case Manager may also inform parents of
other options or about where to get more information about guardianships, powers of attorney, and
any other options. For example, it may be that for some students, a guardianship or a more limited form
of transfer of rights would be necessary.
Beginning at age 18, AUA officials will send all notices to both the parent and the student, but the
student will provide informed written consent for any action requested by the district. When the
student turns 18, he or she becomes the educational decision-maker; but, while the student is eligible
under the IDEA, the parents retain the rights to all notices of meetings, notices of changes in program
or placement, and notices of evaluations.
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Accessible Instructional Materials and Assistive Technology
AUA must provide print instructional materials in an accessible format to students who are blind or
other print disabled. These materials must be provided in a timely manner, usually about the same time
as the traditional materials are received by other students, unless unusual circumstances exist.
Accessible formats include Braille, audio, or digital text, but do not include the altering of the content.
Refer to Georgia Rule 160-4-7-.02 Free Appropriate Public Education for the detailed explanation of
children who are blind or otherwise print disabled. Additional information on accessible instructional
materials can be found at the Georgia Instructional Materials Center website, http://gimc.org.
AUA, through the IEP process, must consider each student’s need for assistive technology devices and
services. Assistive technology is considered by each IEP team in the development, review, and revision
of student IEPs. When the IEP team determines that a student requires assistive technology devices or
services, it is documented in the IEP, and the assistive technology is provided to the student in a timely
manner.
The provided assistive technology must be integrated into instructional activities, and data must be
collected on the use of the technology. If the IEP team determines that the student requires school
purchased assistive technology at home or in other settings to receive FAPE, the assistive technology
must be provided to the student at no cost to the parent. The student, staff, and family, if appropriate,
will be trained in the use of any assistive technology made available to the student and it will be noted in
the “Support for Personnel” section of the student’s IEP. Questions about the provision of assistive
technology evaluations or assistive technology services are to be directed to the Special Education
Coordinator and the GaDOE Charter School Liaison. Additional information on assistive technology is
located on the Georgia Project for Assistive Technology website: http://www.gpat.org/.
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Prior Written Notice
Typically, the Special Education Teacher/Case Manager is the AUA staff member who will send Prior
Written Notice to the parents of a student with a disability before AUA proposes or refuses to
initiate or change the following:
identification (process to determine eligibility),
evaluation (nature and scope of assessment procedures),
educational placement (educational placement of children including graduation), or
FAPE (the provision of a free appropriate public education to children).
Prior Written Notice of action either proposed or refused by the school and an explanation of why is
often contained within the IEP document if the discussion occurred during an IEP meeting. At other
times, the parent may request this information and the school will respond in writing. The Prior Written
Notice will contain:
a description of the action refused or proposed by the school,
an explanation of why the school refuses or proposes to take the action,
a description of the evaluation procedure, assessment, records, or report used as a basis for the
proposed or refused action,
a statement that the parents have the protections of the procedural safeguards,
the sources for the parents to contact to understand the procedural safeguards,
a description of other options the IEP team considered and the reasons why those options were
rejected, and
a description of other factors that are relevant to the district’s proposal or refusal.

Parental Consent
AUA is required to obtain informed written consent for any action requested. Parental consent is
voluntary and may be revoked at any time. Consent is required for the following actions:
to conduct an initial evaluation,
to conduct a reevaluation,
initial placement to receive special education and related services on the IEP, and
before disclosure of personally identifiable information that is subject to confidentiality.
Consent for the initial evaluation does not provide consent for initial placement. Consent for the initial
evaluation may be given electronically, however the parent must sign in person the electronically signed
consent prior to or at the time of the evaluation. The eligibility decision must be made within 60
calendar days of receipt of the virtually signed parental consent.
If during the evaluation process, a parent refuses consent for evaluation, the Special Education
Teacher/Case Manager will contact the Special Education Coordinator for further guidance. If, after
two weeks, the parent fails to respond to multiple varied attempts to contact him/her to obtain a
consent for evaluation, the Special Education Teacher/Case Manager will contact the Special
Education Coordinator to refer the student back to the Student Support Team.
A parent may revoke consent for placement in special education once the child is initially provided
special education and related services. This revocation of consent must be made in writing and is for all
special education and related services, not for individual services.
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Procedures for parents to revoke consent for placement
A parent may revoke consent for the receipt of special education and related services after the Initial
Consent for Placement has been signed. This revocation of consent must be made in writing and is for
all special education and related services, not for individual services and must be sent to the Special
Education Coordinator. The Special Education Teacher/Case Manager will be notified to contact the
parent and schedule an IEP meeting without delay.
A sample letter for parents can be obtained from the Georgia Department of Education or from AUA
upon request.
Once a parent submits the written notification, an IEP meeting must be scheduled within 48 hours. The
Special Education Coordinator and the Special Education Teacher/Case Manager will attend the
meeting to address the parent’s concerns. A member of the Student Support Team will also be in
attendance to provide a seamless transition for the student should the IEP team determine the student
will return to the general education program. The IEP Team should consider the appropriateness of a
referral to the Student Support Team for the consideration of additional support, including referral for
a 504 Plan.

Independent Educational Evaluation (IEE)
If a parent disagrees with the results of a completed evaluation conducted by AUA, the parent may
request an outside independent educational evaluation paid for by AUA. The parent must submit the
request in writing to the Special Education Coordinator. AUA officials must agree to pay for the
independent educational evaluation or begin a due process hearing to show that the district evaluation
is adequate. If there is a due process hearing and the district’s evaluation is judged to be sufficient, then
it will not have to pay for an IEE. A parent is entitled to only one independent educational evaluation at
public expense each time the public agency conducts an evaluation with which the parent disagrees.
(Public expense means that AUA either pays for the full cost of the evaluation or ensures that the
evaluation is provided at no cost to the parent.) The qualifications of the independent psychologist must
be the same as those required of AUA psychologists. AUA may set a reasonable limit on the cost of the
independent evaluation. Parents are not entitled to an independent educational evaluation at public
expense before they allow AUA to conduct its own evaluation. Once the AUA evaluation occurs, and
the parents disagree with the results of the evaluation, they can request one at public expense. If
approved, AUA will provide the parents with a list of qualified examiners from which to choose for the
independent educational evaluation. AUA will work with the parents to find a mutually agreeable
psychologist. Usually, a parent will make all the arrangements and provide the transportation.
If a parent obtains an independent educational evaluation at his or her expense, the results of the
evaluation that meet state and district criteria shall be considered by the AUA in any decision made with
respect to the provision of FAPE for the child.
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Complaint Process
Parents are encouraged to contact their child’s Special Education Team and, if necessary, the Special
Education Coordinator and the Principal when a concern arises.
Parents may file a formal complaint with the Department of Education when they believe a violation
of the IDEA has occurred. A formal complaint investigation is a procedure to determine whether or
not the district is complying with federal or state laws and/or regulations regarding the provision of
special education and related services to children with disabilities.
In addition to filing a complaint with the DOE, the party filing the complaint must forward a copy of the
complaint to AUA. The parent who filed the complaint will have an opportunity to engage voluntarily in
mediation with AUA to resolve the dispute.
Voluntary Mediation

Mediation is a way to discuss and resolve disagreements between the parent and the district with the
help of a trained, impartial third person. Mediation must be offered to the party to resolve disputes.
Although this process is voluntary for each party, both parties must agree to mediation. Discussions
during the mediation process are confidential and may not be used as evidence in any due process
hearings or civil proceedings. The DOE contracts with a number of qualified mediators and will assign a
mediator when mediation is requested. If an agreement is reached during mediation, the agreement is
legally binding in a State or District Court. The failure to carry out an agreement may also be the subject
of a State complaint.
Impartial Due Process Hearing
Parents or the district may request a due process hearing regarding any matter related to the
identification, evaluation, placement, or the provision of special education and related services to the
child.
A resolution can be reached through several ways in a dispute with AUA over the rights and services
afforded to students with disabilities and their families. The quickest and most efficient method is to
contact the Special Education Coordinator at AUA. The Special Education Coordinator can often assist
a family in working out the differences with minimal time and conflict.
When a resolution cannot be worked out locally, specific processes are guaranteed to families of
students with disabilities under the Individuals with Disabilities Education Act (IDEA). These include: (1)
formal complaints, (2) mediation, and/or (3) a due process hearing.
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Teacher Caseloads
AUA will adhere to the maximum class size and maximum caseload requirements established by the
Georgia Department of Education.

PROGRAM AREA

Self-contained (SC)
Resource (R)

MAXIMUM CLASS SIZE
W/O Para With Para*

CASELOAD

INTELLECTUAL DISABILITIES
Mild
SC
R
Moderate
SC
Severe
SC
Profound
SC

10
10
NA
NA
NA

13
13
11
7
6

14
26
11
7
6

EMOTIONAL AND
BEHAVIORAL
DISORDERS

SC
R

8
7

11
10

12
26

SPECIFIC LEARNING
DISABILITIES

SC
R

12
8

16
10

16
26

NA
3

6
4

7
13

VISUAL IMPAIRMENTS SC
R
DEAF/HARD OF HEARING SC
R
DEAF-BLIND
SC

6
3
NA

8
4
6

8
11
7

SPEECH-LANGUAGE
IMPAIRMENTS

11
7

15
NA

15
55

NA
4

11
5

11
15

SC
R

ORTHOPEDIC IMPAIRMENTS SC
R

Note: Each *paraprofessional (para) is equivalent to 1 /3 teacher and affects individual class
size, caseload and system average proportionately. Three paraprofessionals are the maximum number
that can be used to increase the maximum class size for any special education class.
Note: If children from different programs /delivery models are within the same segment, the class
size shall be determined by the program /delivery model with the smallest class size. The caseloads
shall be determined by averaging the respective caseloads.
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Discipline
Disciplinary Actions of 10 School Days or Less

Students with disabilities are expected to follow the AUA code of conduct. Students with Disabilities
who violate the AUA Code of Conduct will follow progressive discipline steps as outlined in the AUA
Code of Conduct. Special Education Teachers/Case Managers are to be notified immediately of
disciplinary infractions involving Students with Disabilities.
A student with a disability, who has an Individualized Education Program (IEP) in effect, can be removed
to out-of-school suspension, another setting, or an appropriate interim alternative educational setting
(IAES), just as any other student without a disability can, for up to a total 10 school days, for violations
of the code of conduct or school rules. The 10 days can be consecutive or cumulative and can occur
during one school year. It is not necessary for the IEP team to meet when this occurs. Likewise, it is not
necessary for a manifestation determination to be completed, a functional behavior assessment to be
conducted, a behavior intervention plan to be developed, or for any special education services to be
provided if the removal is for 10 or fewer school days in the school.
Disciplinary Actions beyond 10 Days

When frequent disciplinary actions add up to more than 10 school days in a school year, or when
frequent disciplinary actions clearly indicate a pattern that is a change in placement, the IEP team must
determine appropriate services that allow the student to continue to participate in the general
education curriculum and progress toward meeting the goals outlined in the student’s IEP, although in
another setting. After a student has been removed for 10 school days in the same school year, and a
subsequent removal is not for more than 10 consecutive days and is not a change in placement, then
AUA personnel and at least one of the student’s teachers must determine the extent of services needed
so the student can continue to participate in the general education curriculum and progress toward
meeting the goals outlined in the student’s IEP, although in another setting.
District personnel may consider unique circumstances when determining whether a change in placement
is appropriate for a student with a disability. These circumstances are best determined at the local level
by district personnel who know the student and the facts and factors related to the behavioral violation.
District personnel may consider various forms of information such as the student’s disciplinary history,
ability to understand the consequences, and expression of remorse, as well as the supports that were
provided to the student prior to the behavioral violation.
Manifestation Determination

Within 10 school days from the beginning of a disciplinary action that either exceeds 10 school days in a
row or that constitutes a pattern of removals (a change in placement), the student’s IEP team must meet
to determine whether the conduct in question was caused by, or had a direct and substantial
relationship to, the student’s disability or whether the conduct was a result of the district’s failure to
implement the student’s IEP. These steps are referred to as a “manifestation determination.”
In making this determination, the district, the parent, and relevant members of the IEP team (as
determined by the parent and the district), will review the student’s IEP, the student’s behavior
intervention plan, any relevant teacher observations, and any other information provided by the parents.
If the IEP team finds that the student’s behavior was caused by or had a direct and substantial
relationship to the student’s disability, or that the behavior was a direct result of the district’s failure to
implement the IEP, then the behavior is a manifestation of the student’s disability.
In this case, if the student does not have a behavior intervention plan; the IEP team must conduct a
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functional behavioral assessment and implement a behavior intervention plan to address the behavioral
violation. If the student already has an intervention plan that addresses the conduct in question, the IEP
team must review and modify it as necessary to address the behavior.
If the IEP team finds that the student’s behavior was not a manifestation of the student’s disability, the
same disciplinary actions can be imposed on the student with a disability as those imposed on any
student. If these actions include expulsion, the IEP team must determine how the student will continue
to receive educational services that allow him or her to continue to participate in the general education
curriculum and progress toward meeting the goals in the IEP. In addition, the IEP team, if appropriate,
will conduct a functional behavior assessment and develop a behavior intervention plan.

Private Placement
If the Individualized Education Program (IEP) team, including the parent, decides that the appropriate
placement for a student is in a private school, AUA continues to be responsible for making sure that the
student receives the special education and related services included in the student’s IEP and that those
services are provided at no cost to the parent AUA will ensure that the education provided at the
private school meets the standards that apply to other students with disabilities and that the student and
parent continue to have all the same rights that other students with disabilities and their parents have.
For AUA students placed in private schools, an AUA representative will visit the private school at least
annually. Ultimately, the AUA is responsible for ensuring free appropriate public education (FAPE) when
the student is placed in the private school.
The IEP team, with all of the appropriate members including the parent, private school or facility staff,
and AUA representative will develop the IEP for the child. IEP team members may participate in the
meeting through a conference call or other means. AUA will ensure that the parent can attend at no
cost to the parent.
AUA may apply for grant funds if the child is placed in a private school or facility that is approved by the
Georgia Department of Education (GaDOE). If the private school is out of the state, it must be on the
approved list of the state where the school is located.

Placement by Parent when FAPE is an Issue

Sometimes AUA may make free appropriate public education (FAPE) available to a student but the
student’s parent decides to place the child in a private school or facility. AUA is not required to pay for
the cost of the education for this student at the private school. When AUA and the parent disagree
regarding the availability of an appropriate program for the student, due process hearing procedures
may be initiated by the parent. An administrative law judge (ALJ) may find that AUA had not made FAPE
available to the student in a timely manner prior to the student’s enrollment in the private school and
that the private placement is appropriate, resulting in reimbursement to the parent of the cost of the
private school. A parental placement may be found to be appropriate by an ALJ even if it does not meet
Georgia’s standards that apply to education provided by Georgia or AUA.
When FAPE is at issue between the parent and AUA and the parent determines that he or she is going to place the
student in a private school at public expense, the parent must notify AUA in writing at least 10 business days prior to the
removal of the student or at an IEP meeting prior to the removal. If the parent does not provide the notice, then the cost
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of reimbursement for private school services may be reduced or denied.
The cost of reimbursement will not be reduced or denied for the parent’s failure to give the above
described notifies if the district prevent the parent from providing the notice, the parent had not
received the information regarding the notice requirement, the parent is not literate or cannot write in
English, or the notice requirement would result in serious emotional or physical harm to the child.

Services for Agency Placed Students
If the application/enrollment process for a student with a disability is completed by the Department of
Human Services (DHS) or Department of Behavioral Health and Developmental Disabilities (DBHDD),
the Operations Team should contact the Special Education Coordinator and the principal immediately.
There may be residency and/or custody issues that warrant further investigation.

State Reporting Requirements
AUA submits required reports to the Georgia Department of Education: FTE, Cycles 1 and 3 the
Federal Child Count of Students with Disabilities, the Student Record Report, special education budgets
and grant applications and any additional reports related to the provision of services to students with
disabilities. Applications for other state grants will be submitted as the need arises such as Grants for
Residential and Reintegration Service (GRRS). In addition, AUA complies with all IDEA fiscal
requirements. The Special Education Coordinator and/or the School Principal is responsible for
submitting data required by the Georgia Department of Education through the GA DOE portal.

Mandatory Pre-Determination of Local Educational Agency's Inability to
Provide Services to a Student(s) with a Disability
Prior to AUA determining it is unable to serve an eligible child with disabilities, AUA shall contact the
state school superintendent to explore possible alternatives for services in accordance with Georgia State
Board of Education Rule 160-4-7-.20
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Handbook
on Parents’
Rights

Office of Curriculum, Instruction and
Assessment Division for Special Education
Services and Supports

http://www.doe.k12.ga.us

Local Education Agency Contacts

It is important that you understand the rights provided to you and your child with a disability. Our staff is
available to assist you in understanding your rights and will provide further explanation of available procedures
upon your request. If necessary, we will provide an interpreter or written translation to help you understand the
information presented in the handbook. If you have any questions or would like additional information, please
contact the special education department in your local school system.

Alaina Chipman-Leeks
School Contact Person
Sharlena Carson
Special Education Director

i.

achipmanleeks@atlantaunboundacadem
y.org

(678) 973-2798_

Phone/Email
scarson@atlantaunboundacademy.org

(678)973-2798

Phone/Email

Parent Resources
Georgia Department of Education
Division for Special Education Services and Supports
1870 Twin Towers East
205 Jesse Hill Jr. Drive SE
Atlanta, GA 30334
404-656-3963 Fax: 404-651-6457
www.doe.k12.ga.us
GA Department of Education, Divisions for Special Education Services and Supports site is the first stop in
understanding special education in Georgia. From Individuals with Disabilities Education Act (IDEA) to
Individualized Education Programs (IEP) and Least Restrictive Environment (LRE), this is the first stop
for information on special education in the state of Georgia.
Georgia Learning and Resource System (GLRS)
www.glrs.org
The Georgia GLRS is a network of 17 centers around Georgia that provide training and resources to educators and
parents of students with disabilities
Georgia Council on Developmental Disabilities for Georgia
2 Peachtree St., N.W. Ste. 26-246
Atlanta, GA 30303-3142
404-657-2126
TDD: 404-657-2133
www.gcdd.org

1-888-ASK-GCDD (275-4233)

The Georgia Council on Developmental Disabilities, GCDD, is the state planning council created by a federal
mandate through the Developmental Disabilities Act. The GCDD for Georgia promotes activities and creates
opportunities which enable people with developmental disabilities to exercise their right to live, learn, work, and play
in the place and manner of their choice.
Georgia Advocacy Office
150 Ponce De Leon Avenue
Decatur, GA 30030
404-885-1234 / 800-537-2329
www.thegao.org
The Georgia Advocacy Office (GAO) is a private non-profit corporation. Its mission is to work with and for oppressed
and vulnerable individuals in Georgia who are labeled as disabled or mentally ill to secure their protection and
advocacy. GAO's work is mandated by Congress, and GAO has been designated by Georgia as the agency to
implement Protection and Advocacy within the state.
Parent to Parent of Georgia
www.parenttoparentofga.org
The mission of Parent to Parent of Georgia is to support Georgia families and individuals from birth to age 26
affected by disabilities or special health care needs.

YOUR RIGHTS AS PARENTS - REGARDING SPECIAL EDUCATION
The Individuals with Disabilities Education Act, 34 C.F.R.§ 300 et seq. (IDEA), the federal law
concerning the education of students with disabilities, requires schools to provide parents of a child with a
disability with notice containing a full explanation of the procedural safeguards available under the IDEA
and U.S. Department of Education regulations.
Terms used in this document
The terms “Local Educational Agency (LEA),” “public agency, “agency,” “local system,” or “system”
refer to school systems as designated by the state of Georgia to provide special education and related
services to eligible children, including public nonprofit charter schools.
The term “parent” refers to the same broad definition of parent as found in the IDEA, including the
biological or adoptive parent, a foster parent, a guardian authorized to make educational decisions for the
child, a person acting in the place of a biological or adoptive parent (including a grandparent, stepparent,
or other relative) with whom the child lives, an individual who is legally responsible for the child’s
welfare, or a surrogate that has been appointed. (34 C.F.R. § 300.30]
A copy of this notice must be given to parents only one time a school year, except that a copy must also
be given to the parents: (1) upon initial referral or parent request for evaluation to determine if the student
is a student with a disability; (2) upon receipt of the first written formal complaint involving the student’s
school system; (3) upon receipt of the first due process complaint involving the student’s school system in
a school year; (4) when a decision is made to take a disciplinary action that constitutes a change of
placement; (5) prior to accessing a student’s or parent’s public benefits or insurance for the first time; and
(6) upon parent request. [34 C.F.R. § 300.504(a)]
As a parent of a child who has been referred for special education services or a child who is already
receiving special education and related services, you and your child have certain rights which are
protected by state and/or federal law. These rights are outlined in the next few pages. Please be sure to
ask your school or school system for an explanation if there is anything in them that you do not
understand, if you need them in a different language, or if you want them explained to you.

CONFIDENTIALITY OF INFORMATION:
The information about your child being a child with a disability eligible under the IDEA, his or her
special education and related services, and other personally identifiable information is confidential and is
not released to others within the system unless they have a legitimate need to know nor is it released to
other agencies or groups except under limited circumstances.
Regarding when confidential information is released, you have the right to:
1. Restrict third party access to your child’s records by withholding consent to disclose records
except (a) in certain limited circumstances described in the federal regulations implementing the
Family Educational Rights and Privacy Act of 1974, 34 C.F.R. Part 99 (FERPA), and (b) when the

records are released to officials of participating agencies for purposes of meeting a requirement
under the IDEA;
2. Restrict the release of your child’s personally identifiable information to officials of
participating agencies that provide or pay for transition services to your child;
3. Restrict the release of your child’s personally identifiable information to a private school that
is not located in the LEA of your residence;
4. Be notified and receive copies before information in your child’s record is destroyed;
5. Be told to whom information has been disclosed; and
6. Review and receive copies of all information sent to another agency where your child seeks or
is eligible to enroll.

RECORDS:
“Education records” means the type of records covered under the definition of “education records” in the
FERPA. Those regulations define “education records” as follows:

Education records mean those records that are:
Directly related to the student; and
Maintained by an educational agency or institution or by a party acting for the
agency or institution.
The term does not include:
Records that are kept in the sole possession of the maker, are used only as a
person memory aid, and are not accessible or revealed to any other person except a
temporary substitute for the maker of the record.
Records of the law enforcement unit of an educational agency subject to the provisions
of
§ 99.8.
Records relating to an individual who is employed by an educational agency or
institution that are made and maintained in the normal course of business; related
exclusively to the individual in that individual’s capacity as an employee; and are not
available for use for any other purpose. However, records relating to an individual in
attendance at an educational agency or institution who is employed as a result of his or her
status as a student are education records.
Records on a student who is 18 years of age or older, or is attending an institution of
postsecondary education, that are made or maintained by a physician, psychiatrist,
psychologist, or other recognized professional or paraprofessional acting in his or her
professional capacity; made, maintained, or used only in connection with treatment of the
student; and disclosed only to individuals providing the treatment. For the purposes of this
definition, “treatment” does not include remedial educational activities or activities that are a
part of the program of instruction at the agency or institution.
Records created or received by an educational agency or institution after an
individual is no longer a student in attendance and that are not directly related to the
individual’s attendance as a student.
Grades on peer-graded papers before they are collected and recorded by a teacher.

Regarding education records, you have the right to:
1. Inspect and review all education records relating to your child without unnecessary delay and
before any meeting regarding an Individualized Education Program (IEP), or due process hearing,
or resolution session, and in no more than 45 days after your request has been made;.
2. Have your representative review the records;
3. Request that the public agency provide copies of the records if failure to provide those copies
would effectively prevent you from exercising the right to inspect and review the records;
4. Have the public agency presume that you have authority to inspect and review records of your
child unless the agency has been notified that you do not have authority under state law;
5. Inspect and review only the information relating to your child if any educational record includes
information on more than one child;
6. Have the public agency keep a record of parties obtaining access to your child’s personally
identifiable information included in education records collected, maintained, or used under the
IDEA (except access by parents and authorized employees of the participating agency), including
the name of the party, the date access was given, and the purpose for which the party is
authorized to use the records;
7. Have the public agency search for or retrieve educational records without charge;
8. Only be charged a fee for copies of records if the fee does not effectively prevent you from
exercising your right to inspect and review those records;
9. Be informed of all types and locations of records being collected, maintained or used by
the agency;
10. Ask for an explanation and interpretation of any item in the records;
11. Ask for an amendment of any record if the record is inaccurate, misleading, or violates the
privacy or other rights of your child;
12. Have the agency decide whether to amend the information within a reasonable time after being
asked to do so;
13. Be informed of a refusal to amend the record and your right to a hearing if the agency refuses
to make the requested amendment;
14. Be informed, in writing, if the agency decides in a hearing that the information is inaccurate,
misleading, or violative of the child’s rights, and to have the record amended;

15. Be informed of the your right to place a statement in the record commenting on information or
setting forth your reasons for disagreeing with the agency decision if it is decided in a hearing that
information need not be amended; and
16. Have your explanation maintained in the record as long as the contested record is maintained, and
disclosed if the contested record is disclosed.

INDEPENDENT EDUCATIONAL EVALUATION:
“Independent educational evaluation” means an evaluation conducted by a qualified examiner who is not
employed by the school district responsible for the education of your child. “Public expense” means that
the school system either pays for the full cost of the evaluation or ensures that the evaluation is otherwise
provided at no cost to you, consistent with the provisions of the IDEA, which allow each state to use
whatever state, local, federal and private sources of support that are available in the state to meet the
requirements. [34 C.F.R. § 300.502(a)(3)(i - ii)]
You are entitled to only one independent educational evaluation of your child at public expense each time
your school system conducts an evaluation of your child with which you disagree.
If you request an independent educational evaluation of your child at public expense, your school system
must, without unnecessary delay, either: (a) file a due process complaint to request a hearing to show that
its evaluation of your child is appropriate; or (b) provide an independent educational evaluation at public
expense, unless the school system demonstrates in a due process hearing that the evaluation of your child
that you obtained did not meet the school system’s criteria.
If your school system requests a hearing and the final decision of the administrative law judge
(ALJ)/hearing officer is that your school system’s evaluation of your child is appropriate, you still have
the right to an independent educational evaluation, but not at public expense.
If you request an independent educational evaluation of your child, the school system may ask why you
object to the evaluation of your child obtained by your school system. However, your school system may
not require an explanation and may not unreasonably delay either providing the independent educational
evaluation of your child at public expense or filing a due process complaint to request a due process
hearing to defend the school system’s evaluation of your child.
Regarding independent educational evaluations, you have the right to:
1. Obtain an independent educational evaluation by a qualified examiner;
2. Have the independent educational evaluation, which was obtained at either public or private expense
and meets the school system’s criteria, (a) considered in meetings where placement or program
decisions are made regarding a free appropriate public education (FAPE) for your child, and (b) used
as evidence in a due process hearing;
3. Be told by your child’s school system where an independent educational evaluation may be
obtained at no expense or low expense, and the school system’s applicable criteria for such
evaluation;

4. An independent educational evaluation at public expense under the same criteria as those used by the
public agency under which the evaluation is obtained, including the location of the evaluation and the
qualifications of the examiner, if you disagree with the agency’s evaluation, except that the public
agency has the right to initiate a hearing regarding a FAPE to show that its evaluation is appropriate;
and
5. Right to an independent educational evaluation at public expense when the evaluation is requested by
an ALJ/hearing officer during a hearing.

NOTICE:
“Notice” means written information provided to the parent about proposed evaluations, meetings, and/or
changes in program or eligibility or any other information related to the identification, evaluation, and
services provided to a child with a disability under the IDEA. Written notice is provided to give you
information and the opportunity to respond prior to the changes being made.
Regarding notice, you have the right to:
1. Be notified and present at all meetings before the school system initiates or changes (or refuses to
initiate or change) the identification, evaluation, placement, or provision of a FAPE for your child;
2. Have that notice in writing, in your native language, or other principal mode of communication,
at a level understandable to the general public;
3. Have the notice translated orally or by other means in your native language or other mode of
communication, if your ’s native language or other mode of communication is not a written
language;;
4. Have the notice describe the proposed action, explain why it is proposed, describe the
options considered by the school system, and explain why those other options were rejected;
5. Be notified of each evaluation procedure, test, assessment, record, or report the school system has
used as a basis for any system-proposed action or basis for refusal;
6. A description of any other factors which are relevant to the agency’s proposed action or basis
for refusal;
7. A notice that includes a full explanation of all the procedural safeguards available to you;
8. Be notified of sources to contact to obtain assistance in understanding provisions of the IDEA;
9. Notice before a school system accesses your child’s or your public benefits or insurance for
the first time, and prior to obtaining the one-time parental consent and annually thereafter;
10. Prior written notice that contains all information in items 2 through 8 above before the agency
initiates or changes or refuses to initiate or change the identification, evaluation, placement, or
provision of a FAPE for your child;

11. To be present at all IEP Team meetings, including the right to (a) have the meeting at a mutually
agreeable time and location, (b) be notified of whom will be in attendance, and (c) bring anyone
with you that has knowledge or expertise about your child with a disability; and
12. Choose to receive all notices by email, if available in your school system. These include prior
written notice, the procedural safeguards (parents’ rights) notice, and notices related to due
process complaints.

CONSENT:
“Consent” means:
1. You have been fully informed in your native language or other mode of communication (such as
sign language, braille, or oral communication) of all relevant information about the action for
which you are giving consent;
2. You understand and agree in writing to that described action, and the consent describes that action
and lists the records (if any) that will be released and to whom; and
3. You understand that the consent is voluntary on your part and you may withdraw your consent at
any time. Your withdrawal of consent does not negate (undo) an action that has occurred after you
gave your consent and before you withdrew it.
Regarding consent, you have the right to:
1. Give consent before an initial evaluation of your child to determine whether your child is eligible
under the IDEA to receive special education and related services. You must also receive prior
written notice of the proposed action from the school system.
a. If you refuse to provide consent or fail to respond to a request for consent, the school
system may, but is not required to, pursue the initial evaluation by using mediation or due
process hearing procedures to obtain that evaluation.
b. Consent to an initial evaluation is NOT consent to provide services under the IDEA.
c. The public agency does not violate its child find obligations if it does not pursue
the evaluation if you do not provide consent.
2. Give consent before a reevaluation is conducted. This is true unless your school system can
demonstrate that: (1) it took reasonable steps to obtain your consent for your child’s
reevaluation, and (2) you did not respond.
a. If you refuse to consent to your child’s reevaluation, the school system may, but is not
required to, pursue your child’s reevaluation by using mediation or due process hearing
procedures to seek to override your refusal to consent to your child’s reevaluation.
b. As with initial evaluations, your school system does not violate its obligations under the
IDEA if it declines to pursue the reevaluation in this manner.

3. NOT be subject to the procedures of mediation or a due process hearing to obtain consent if you
are the parent of a child who is in home school or placed in private school at parental expense and
you do not provide consent for the initial evaluation or reevaluation of your child, or you fail to
respond to the request to provide such consent.
a. The public agency is not required to consider the child eligible for services.
4. Give consent before initial placement can be made in special education. The school system must
make reasonable efforts to obtain informed consent from the parent for the initial provision of
special education and related services.
a. If the parent fails to respond or refuses to provide consent for the initial provision of
special education and related services, the school system may NOT use mediation or due
process hearing procedures to obtain that consent.
b. The school system will not be in violation of its child find responsibilities nor its obligation
to make a FAPE available to your child if you do not consent.
c. The school system is not required to convene an IEP Team meeting or to develop an IEP
for a child for which consent for special education and related services has not been
provided.
5. One-time written consent before the school system accesses your child’s or your public benefits or
insurance for the first time. You also have the right to written notification before the school
system assesses your child’s or your public benefits or insurance for the first time, and each year
thereafter.
6. Revoke consent at any time. If at any time subsequent to the consent for initial provision of
services, you revoke consent in writing for the continued provision of special education and
related services to your child, the school system:
a. May decide not to continue to provide special education and related services to your child,
but must, prior to ceasing the provision of services, provide prior written notice;
b. May not use mediation or due process hearing procedures to obtain consent;
c. Will not be in violation of the provision of a FAPE if you withdraw consent;
d. Is not required to convene an IEP Team meeting or develop an IEP for further provision of
services; and
e. Is not required to amend your child’s education records to remove any references to your
child’s receipt of special education and related services.
NOTE: Consent is not required prior to reviewing existing data as part of an evaluation or reevaluation or
prior to administering a test that is administered to all children unless consent is required for all children.

DISPUTE RESOLUTION:
IDEA regulations set forth separate procedures for State complaints and for due process complaints and
hearings. While a detailed explanation and description of all dispute resolution is contained in State
Board Rule 160-4-7-.12 Dispute Resolution, both complaint procedures are explained below:
State Complaint Process
Any individual or organization may file a formal written state complaint (state complaint) alleging a
violation of any IDEA requirement by a school system, the State Educational Agency (SEA), or any other
public agency. A state complaint must be resolved by the SEA within a 60-calendar-day timeline, unless
the timeline is properly extended.
State Complaint: The complaint must be a signed, written complaint that sets forth an alleged violation of
the IDEA. The complaint shall include a statement that the local system has violated the requirements of
IDEA and the facts on which the statement is based. The complaint must allege a violation that occurred
not more than one (1) year prior to the date the complaint is received.
1. Whenever a state complaint is filed, there is a right to mediation, if both parties agree.
2. State complaints are investigated by the Georgia Department of Education (GaDOE) or its contractors.
Both the complaining party and the public agency involved have the opportunity to provide
information to the GaDOE during the investigation.
3. Decisions of state complaints are issued by the GaDOE within 60 calendar days, unless extended for
extenuating circumstances.
4. The decisions of state complaints cannot be appealed.
Due Process Complaint Process
Only a parent, a child with a disability who has reached the age of majority, or a school system may file a
due process complaint on any matter relating to a proposal or a refusal to initiate or change the
identification, evaluation, or educational placement of a child with a disability, or the provision of a FAPE
to the child. For a due process complaint, an impartial due process hearing officer must hear the complaint
(if it is not resolved through a resolution meeting or mediation) and issue a written decision within 45calendar-days after the end of the resolution period, as described in this document in the section entitled
“Resolution Process,” unless the hearing officer grants a specific extension of the timeline at request of
either you or the school system.
Due Process Complaint: The complaint must set forth an alleged violation that occurred not more than
two (2) years before the date the complaining party knew or should have known about the alleged action
that forms the basis for the complaint. A due process complaint is a request for a hearing to occur to
resolve the matter. The two-year time limitation does not apply if the complaining party could not file a
due process complaint within the timeline because: (1) the school system specifically misrepresented that

it had resolved the issues identified in the complaint; or (2) the school system withheld information from
the complaining party that it was required to provide to the complaining party under Part B of the IDEA.
1. Responsibility to file due process complaint notice. A parent or school alleging a due process
violation under IDEA, or his or her attorney, is required to provide a due process complaint notice
to the other party (or their attorney) and the GaDOE. The notice must include the name and home
address of the child; the name of the school the child attends; in the case of a homeless child or
youth, the child’s contact information and the name of the child’s school; a description of the
nature of the problem; and a proposed resolution. The party presenting the due process complaint
must file this notice before a due process hearing can occur.
2. Responsibility to provide sufficient notice of the nature of the problem for which you are
filing a due process complaint. If the school system feels that the parent’s due process complaint
notice is insufficient, the system must notify the hearing officer in writing within 15 days of
receiving the complaint.
a. ALJs/hearing officers then have up to 5 days to determine if the notice meets the
requirements of the IDEA. Upon making a determination, the ALJ/hearing officer must
immediately notify all parties in writing of the decision. If the ALJ/hearing officer
determines that the complaint is sufficient, the school must respond to the due process
complaint. If the ALJ/hearing officer determines that the complaint is not sufficient, the
parent has the opportunity to resubmit a new complaint and the timelines start over.
3. Prior written notice regarding the subject matter of the due process complaint. When the

school system receives a due process complaint notice, it must first determine whether it
provided prior written notice regarding the subject matter of the due process complaint. If it had
not done so, the school system must provide a response to the parents within 10 days of receiving
the due process complaint notice. Prior written notice must contain the following:
a. An explanation of why the agency proposed or refused to take the action raised in the due

process complaint;
b. A description of other options that the IEP Team considered and the reasons those options

were rejected;
c. A description of each evaluation procedure, assessment, record, or report the agency used

as the basis for the proposed or refused action; and
d. A description of the relevant factors in the school system’s proposal or refusal.
4. Resolution Session. Within 15 days of when a complaint is filed, the system must convene a

resolution session between the parents and relevant members of the IEP Team. A resolution
session provides an opportunity for parents and school systems to resolve any issues in the due
process complaint so that the parents and systems can avoid a due process hearing and provide
immediate benefit to the child. The resolution session must occur before a due process hearing
may proceed unless both parties agree to use the mediation process or they both agree in writing to
waive the resolution session and mediation.

a. The session must include a representative of the school system who has decision-making

authority on behalf of the school system.
b. The session may not include an attorney for the system unless the parent is also

accompanied by an attorney.
c. The session provides an opportunity for the party who filed the due process complaint to

discuss the complaint and the facts forming the basis of it and an opportunity for the
responding party to resolve the complaint.
d. If the parties reach an agreement, they must execute a legally binding agreement that is

signed by the parents and the school system representative.
e. The agreement is enforceable in any state court of competent jurisdiction or in a U.S.
district court. Either party may void the agreement up to three (3) days after its execution.
f. If the due process complaint is not resolved to the satisfaction of the parent within 30 days
of the receipt of the complaint through this resolution session, the parties may proceed to a
due process hearing.
5. Impartial Due Process Hearing. Whenever a due process complaint is filed, the parties have the
right to an impartial due process hearing conducted by GaDOE or a contracted impartial agent of
the GaDOE. The hearing shall be at no cost to either party. However, each party is responsible
for his, her, or its costs associated with hiring legal counsel or expert witnesses, unless a court
awards the recovery of such costs to the prevailing party.
Regarding due process hearings, you have the right to:
1. Have the hearing chaired by an ALJ/hearing officer who is not employed by a public agency
involved in the education of your child or otherwise personally or professionally interested in the
hearing (the ALJ/hearing officer is not an employee of the agency solely because he or she is
paid by the agency to serve as an ALJ/hearing officer).
2. A list of the persons who serve as ALJs/hearing officers, including a statement of the
qualifications of each of those persons.
3. Be accompanied and advised by legal counsel and by individuals with special knowledge
or training with respect to the problems of children with disabilities at a hearing.
4. Be told by the local system of any free or low-cost legal and other relevant services available (e.g.,
an expert on disability conditions that may be a witness at the hearing) when you request
information or you or the system initiate a due process complaint.
5. An expedited due process hearing whenever you file a due process complaint regarding the
manifestation of a disability
6. Have your child present at the hearing.

7. Have the hearing open to the public.
8. Present evidence and confront, cross-examine, and compel the attendance of witnesses at the
hearing.
9. Have the hearing or an appeal set at a time and place reasonably convenient to you and your child.
10. Have, at least five (5) business days prior to a hearing, each party shall disclose to all other
parties all evaluations completed by that date and recommendations based on the offering party’s
evaluations that the party intends to use at the hearing.
11. Ask an ALJ/hearing officer to prohibit the introduction of any evidence at the hearing that has
not been disclosed at least five (5) business days before the hearing.
12. Have a written or, at your option, electronic, verbatim record of the hearing.
13. Obtain written or, at your option, electronic findings of fact and decisions within 45 days after the
resolution session period, except that the ALJ/hearing officer may grant a specific extension of
time at the request of either party.
14. The implementation of a final decision made by the ALJ/hearing officer, unless a party brings a
civil action in a state court of competent jurisdiction or a U.S. district court. If a party chooses to
bring a civil action, your child will remain in his or her present educational placement until the
completion of all appeals unless both parties agree otherwise. Any corrective or compensatory
actions required in the decision will not occur until completion of all appeals.
15. Appeal the decision of the ALJ/hearing officer by bringing a civil action in state or federal court
within 90 days from the date of the decision of the ALJ/hearing officer.
16. Have your child remain in his or her present educational placement until completion of all hearing
and appeal proceedings, unless you and the agency agree otherwise. This right does NOT apply to
appeals regarding placement under discipline procedures, manifestation determinations, or when a
school system believes that maintaining the current placement of the child is substantially likely to
result in injury to the child or others. During those appeals, the child must remain in the interim
alternative educational setting pending the decision of the ALJ/hearing officer or until the
expiration of the time period specified in the disciplinary code or federal law, whichever occurs
first, unless the parent and the State or school system agree otherwise.
17. Have your child placed in the public school program until the completion of all the proceedings if
the due process complaint involves an application for initial admission to the public school.
NOTE: You may file a state complaint or a due process complaint if you disagree with a determination by
the school system that your child’s behavior was not a manifestation of your child’s disability.

Attorneys’ Fees
U.S. District Courts can award reasonable attorneys’ fees to prevailing parties, whether they are a parent,
SEA, or local system as part of any settlement of a due process complaint or civil action. Attorneys’ fees
awarded to SEAs or local systems may only be granted under certain guidelines.
1. The attorney of a parent may be forced to pay the public agency’s attorneys’ fees when that attorney
files a complaint or civil action that is frivolous, unreasonable, or without foundation, or if the
attorney continues to litigate after the litigation clearly became frivolous, unreasonable, or without
foundation.
2. The parents or their attorney may be forced to pay the public agency’s attorneys’ fees if the parents’
due process complaint or subsequent civil action was presented for any improper purpose, such as to
harass, cause unnecessary delay, or needlessly increase the cost of litigation.
3. Not all legal and administrative proceedings and services are eligible for reimbursement. A court may
not award attorneys’ fees for any services performed subsequent to the time of a written offer of
settlement that is made to the parents if:
a. The offer is made in accordance with Rule 68 of the Federal Rules of Civil Procedure, or in
the case of an administrative hearing, at any time more than 10 days prior to the hearing;
b. The offer is not accepted within 10 days; and
c. The court or administrative hearing officer find that the relief finally obtained by the parents
is not more favorable than the offer of settlement. However, attorneys’ fees may be awarded
to parents who were substantially justified in rejecting the settlement offer.
4. In addition, IEP Team meetings are not eligible for reimbursement unless the meeting is convened as
a result of an administrative proceeding or judicial action, or, at the discretion of the state, for a
mediation session.
5. Attorneys’ fees for Resolution Sessions are also ineligible for reimbursement
Mediation
Mediation may be requested by the parent, school system or any party to disagreements related to the
IDEA.
1. Mediation shall be at no cost to either party, except that either party shall be responsible for the cost of
an attorney or other representative or advisor.
2. Mediation is voluntary.
3. Mediation shall not be used to deny or delay a right to a hearing.

4. Mediations shall be scheduled in a timely manner and held in a location convenient to the parties
in the dispute.
5. Mediations shall be conducted by a qualified and trained mediator who is impartial and randomly
selected by the state.
6. Discussions during mediation are confidential and may not be used as evidence in any subsequent due
process hearing or civil proceeding.
7. If the dispute is resolved in mediation, the parties must enter into and sign a legally binding agreement
that sets forth the resolution.
NOTE: Resolution session agreements, mediation agreements, and due process decisions are legally
binding and may be enforced through state court of competent jurisdiction or U.S. district court.
NOTE: Any party may also file a state complaint alleging that a resolution agreement, a mediation
agreement, or a due process decision has not been carried out by the parties. The GaDOE will conduct an
investigation under the state complaint procedures and issue a written decision.

EVALUATIONS:
Evaluations may occur when a child is suspected of being a child with a disability who needs special
education and related services. Evaluations (usually termed “reevaluations”) may also occur to determine
the current educational needs for a child who is eligible and is receiving special education and related
services. A school system may refuse to evaluate your child, but the school system must provide you with
prior written notice that explains its refusal and explains that you are entitled to a due process hearing to
determine if your child should be evaluated.
In reference to evaluations, you have a right to:
1. Have a full and individual evaluation of your child’s educational needs;
2. Have the evaluation conducted by a multidisciplinary team, including at least one specialist with
knowledge in the area of the suspected disability;
3. Have your child assessed in all areas related to any suspected disability;
4. Have appropriate tests administered by qualified examiners;
5. Have a variety of assessment tools and other factors used to gather relevant functional,
developmental, and academic information in determining the eligibility of your child for special
education and related services and the appropriate educational program for your child;
6. Have more than one assessment or piece of data used to determine eligibility and the appropriate
educational program;

7. Provide information on other privately obtained assessments (conducted by qualified examiners)
and have that information considered in the process of determining whether your child is a child
with a disability and the educational needs of your child;
8. Have the evaluation administered in your child’s native language or mode of communication;
9. Have a reevaluation at least once every three years;
10. Have a reevaluation in less than three years if you or your child’s teacher requests it. However,
reevaluations shall not occur more frequently than one time per year unless you and the school
system agree otherwise;
11. Have initial evaluations completed within 60 calendar days of receiving parental consent, unless
the referral occurs less than 30 days prior to the end of the school year or in the summer;
a. Any summer vacation period in which the majority of a school system’s teachers are not
under contract shall not be included in the 60-day timeline for evaluation. However, a
school system is not prohibited from conducting evaluations over a summer vacation
period.
b. Holiday periods and other circumstances when children are not in attendance for five
consecutive school days shall not be counted toward the 60-day timeline, including the
weekend days before and after such holiday periods.
c. Students who turn three during the summer period or other holiday periods must have an
eligibility decision and IEP (if appropriate) in place by the third birthday.
12. Have the eligibility decision for initial determination based on: (a) the presence of a disability as
defined in the IDEA; and (b) the documentation of the impact of the disability on the education
of your child;
13. Have a copy of the evaluation report and documentation of eligibility provided to you at no cost
and at the completion of the 60-day initial evaluation period or at the eligibility meeting, which as
a matter of best practice, should occur within 10 calendar days of the completion of the initial
evaluation.
NOTE: In the case of a previous revocation of consent to provide special education and related services, a
new referral shall be treated as an initial evaluation.

LEAST RESTRICTIVE ENVIRONMENT:
“Least restrictive environment” is the term used to describe the right for a child with a disability to remain
with his or her peers without disabilities to the maximum extent appropriate for his or her education.
Each child is different and the IEP Team determines the setting for special education services to be
delivered. A child should remain in the regular classroom with special education and related services
provided in the regular classroom unless there is evidence that this environment is not successful even
with support and services.

Regarding the least restrictive environment, you have the right to:
1. Have your child educated with non-disabled children to the maximum extent appropriate as
determined by the IEP Team;
2. Have your child remain in a regular education environment, unless a special class or separate school is
needed. Removing a child from a regular class environment should be done only when the nature or
severity of the disability is such that education in the regular class with the use of supplementary aids
and services cannot be achieved satisfactorily;
3. Have available a continuum of alternative placements so that removal from the regular educational
program can be the least restrictive situation;
4. Have supplementary services, such as resource room or itinerant instruction, to make it possible for
your child to remain in a regular class placement for the majority of the school day;
5. Have your child placed in the school he or she would attend if non-disabled, unless your child’s IEP
requires some other arrangement;
6. Have your child participate in non-academic and extracurricular services and activities, such as meals,
recess, counseling, athletics, and special interest groups, to the maximum extent appropriate to the
needs of your child. The school system must ensure that each child with a disability has the
supplementary aids and services determined by the child’s IEP Team to be appropriate and necessary
for your child to participate in nonacademic settings.

SURROGATE PARENTS:
A “surrogate parent” is a person appointed for a student for whom no parent can be identified or who is a
ward of the state or whose parent’s whereabouts cannot be discovered, after reasonable efforts by the
school system.
1. When a child is a ward of the State, the surrogate may alternatively be appointed by the judge
overseeing the child’s case provided that the surrogate meets the requirements of the IDEA.
2. When a child is an unaccompanied youth, as defined in section 725(6) of the McKinney-Vento
Homeless Assistance Act (42 U.S.C. § 11434a(6)), the local system shall appoint a surrogate in
accordance with those requirements.
3. The school system shall make reasonable efforts to ensure the assignment of a surrogate not more
than 30 days after there is a determination by the system that the child needs a surrogate.
4. The school system must have a method for determining whether a child needs a surrogate parent
and for assigning a surrogate parent to the child.

The surrogate parent may represent the child in all matters relating to the identification, evaluation, and
educational placement of the child, and the provision of a FAPE to the child. A surrogate parent must:
1. Have no personal or professional interest that conflicts with the interests of the student
represented;
2. Have knowledge and skills that ensure adequate representation of the student; and
3. Not be an employee of the GaDOE, the local system, or any other agency that is involved in the
education or care of the child.

PRIVATE SCHOOL PLACEMENT AT PUBLIC EXPENSE:
The IDEA does not require a school system to pay for the cost of education, including special education
and related services, of a child with a disability at a private school or facility if the school system made a
FAPE available to the child and the parent chose to place the child in a private school or facility.
However, for students enrolled in private schools, the school system where the private school is located
must include the child in the population of those whose needs are addressed under the IDEA provisions
regarding children who have been placed by their parents in a private school.
1. When a child is placed by the parent in a nonprofit private elementary or secondary school, the
system where the private school is located must consider the student an eligible child in any provision
or consideration of proportionate share of federal funds. There is no individual entitlement to special
education and related services when a child is parentally enrolled in a private elementary or secondary
school in the circumstances described above.
2. If a child with a disability who has previously received special education and related services from
the school system has been enrolled by his parents in a private elementary or secondary school
without the consent of, or referral by, the school system due to a disagreement about the provision of
a FAPE, a court or ALJ/hearing officer may require the school system to reimburse the parents for the
cost of that enrollment if the court or ALJ/hearing officer finds that the school system had not made a
FAPE available to the child in a timely manner prior to that enrollment and that the private placement
is appropriate.
3. The cost of any reimbursement described in paragraph (2) above may be reduced or denied if:
a. At the most recent IEP Team meeting that the parents attended prior to removal of the child
from the public school, the parents failed to inform the IEP Team that they were rejecting the
placement proposed by the school system to provide a FAPE to the child, including stating
their concerns and their intent to enroll their child in private school at public expense; or
b. The parents failed, at least 10 business days (including any holidays that occur on a
business day) prior to removal of the child from the public school, to give the school system
written notice that they were rejecting the placement proposed by the school system to
provide a FAPE to the child, including stating their concerns and their intent to enroll their
child in private school at public expense; or

c. Prior to the parents’ removal of the child from the public school, the school system provided to
the parents written notification of its intent to evaluate the child, along with a statement of an
appropriate and reasonable purpose of such evaluation but the parents did not make the child
available for the evaluation; or
d. Upon a judicial finding of unreasonableness with respect to actions taken by the parents.
4. Reimbursement must not be reduced or denied for failure of the parent to provide notice referred to in
paragraph (3) above if:
a. The school prevented the parent from providing the notice;
b. The parent had not received his or her notice of rights; or
c. Compliance with the notice requirements would likely result in physical harm to the child.
5. Reimbursement may, in the discretion of the court or ALJ/hearing officer, not be reduced or denied
for failure of the parent to provide notice referred to in paragraph (3) above if:
a. The parent is illiterate or cannot write in English; or
b. Compliance with the notice requirements would likely result in serious emotional harm to
the child.

PROCEDURES WHEN DISCIPLINING CHILDREN WITH DISABILITIES:
School personnel may, for not more than ten (10) school days in a row, remove a child with a disability
who violates the code of student conduct from his or her current placement to an appropriate interim
alternative educational setting, another setting, or suspension without consulting the student’s IEP Team.
School personnel may also impose additional removals of not more than ten (10) days for separate
incidents of misconduct, as long as those removals do not constitute a change of placement.
Once a child has been removed from his or her current placement for a total of ten (10), consecutive or
nonconsecutive, school days in the same school year, the school system must, during any subsequent
days of removal in that school year, provide services that enable the child to continue to participate in the
general education curriculum, although in another setting, and to progress toward meeting the goals set
forth in the child’s IEP.
Within ten (10) school days of any decision to change the placement of a child with a disability because
of a violation of a code of student conduct (except for a removal that is less than ten school days and is
not a change in placement), the school system, the parent, and relevant members of the IEP Team (as
determined by the parent and the school system) must review all relevant information in the student’s file,
including the IEP, any teacher observations, and any relevant information provided by the parent to
determine:

1. If the conduct in question was caused by, or had a direct and substantial relationship to, the child’s
disability; or
2. If the conduct in question was the direct result of the school system’s failure to implement the
child’s IEP.
If the school system, parents, and relevant members of the IEP Team determine that either of these
conditions was met, the conduct must be determined to be a manifestation of the child’s disability. If the
conduct was the result of the school system’s failure to implement the IEP, the school system must take
immediate action to remedy those deficiencies.
When the conduct is determined to be a manifestation of the student’s disability, the IEP Team must
conduct (or review if already in place) the functional behavioral assessment (FBA) and develop and
implement (or review and modify) a behavioral intervention plan (BIP) for the student to address the
behavior so as to prevent it from occurring in the future. The child shall be returned to the placement
from which he or she was removed, unless the parent and the school system agree to a change of
placement as part of the modification of the BIP.
If the determination is that the behavior of your child was not a manifestation of his or her disability, the
relevant disciplinary procedures applicable to children without disabilities may be applied to the child in
the same manner in which they would be applied to children without disabilities, except that the child
must:
a. Continue to receive educational services so as to enable your child to continue to participate in
the general education curriculum, although in another setting, and to progress toward meeting
the goals set out in your child’s IEP; and
b. Receive, as appropriate, a FBA, and behavioral intervention services and modifications
that are designed to address the behavior violation so that it does not recur.
1. If your child carries a weapon to school or to a school function, knowingly possesses or uses illegal
drugs, sells or solicits the sale of a controlled substance while at school or a school function, inflicts
serious bodily injury on another person while at school, on school premises, or at a school sponsored
function, school system personnel may order a change in the placement of your child to:
a. An appropriate interim alternative educational setting, another setting, or suspension, for not
more than 10 school days (to the extent such alternatives would be applied to children without
disabilities), or
b. An appropriate interim alternative educational setting for the same amount of time that a child
without a disability would be subject to discipline, but for not more than 45 days without
regard to whether or not the behavior was a manifestation of disability.
The alternative educational setting shall be determined by the IEP Team.
2. School personnel may consider any unique circumstances on a case-by-case basis when determining
whether a change in placement is appropriate.

3. An ALJ/hearing officer may order a change in the placement of your child to the IEP-determined
appropriate interim alternative educational setting for not more than 45 days if the ALJ/hearing officer
determines that maintaining the current placement of your child is substantially likely to result in
injury to your child or to others and determines that the interim alternative educational setting meets
the requirements of paragraph (4).
4. Any interim alternative educational setting in which your child is placed pursuant to paragraph (1)
or paragraph (4) in this section shall be selected so as to enable your child to continue to:
a. Receive educational services in order to participate in the general curriculum, although in
another setting, and to continue to progress toward the goals set out in the IEP; and
b. Receive, as appropriate, the services and modifications of a FBA and BIP designed to address
the behavior so that it does not recur.
5. If you request an expedited due process hearing regarding a disciplinary action described in paragraph
(1)(b) or paragraph (3) to challenge the interim alternative educational setting or the manifestation
determination, your child shall remain in the interim alternative educational setting pending the
decision of the ALJ/hearing officer or until the expiration of the time period provided for in paragraph
(1)(b) or paragraph (3), whichever occurs first, unless you and the State or the school system agree
otherwise. Such expedited due process hearing must occur within 20 school days of the date the
hearing is requested and must result in a determination within 10 school days after the hearing. A
resolution session meeting must occur within seven (7) days of the date the hearing is requested, and
the hearing may proceed unless the matter has been resolved to the satisfaction of both parties within
15 days of receipt of the hearing request. The decision of an expedited due process hearing may be
appealed.
6. If a child has not been determined eligible for special education and related services and violated a
code of student conduct, but the school system had knowledge before the behavior occurred that the
child was a child with a disability, then the child may assert the protections described in this notice.
a. A school system has knowledge that the child may be a child with a disability if:
i. The parent of the child has expressed concern in writing that the child is in need of
special education and related services to supervisory or administrative personnel or the
teacher of the child;
ii. The parent requested an evaluation related to eligibility for special education
and related services under the IDEA; or
iii. The child’s teacher or other school system personnel expressed specific concerns about
a pattern of behavior demonstrated by the child directly to the school system’s director
of special education or to other supervisory personnel of the school system.
b. A school system does not have knowledge if:

i. The child’s parent has not allowed an evaluation of the child, has refused special
education and related services, or has revoked consent for the delivery of special
education and related services; or
ii. The child has been evaluated and determined not to be a child with a disability eligible
for services under the IDEA.
If you would like a further explanation of any of these rights, you may contact the following persons or
organizations for assistance:
1. The special education director for your local school system;
2. The Division for Special Education Supports and Services at the Georgia Department of
Education, located at Suite 1870, Twin Towers East, Atlanta, Georgia 30334-5010. The telephone
number is (404) 656-3963; and
3. Regional Georgia Learning Resource System (GLRS) Centers. Their contact information is
located at http://www.gadoe.org/Curriculum-Instruction-and-Assessment/Special-EducationServices/Pages/Georgia-Learning-Resources-System.aspx.
The rules for special education are posted on the Georgia Department of Education’s website at
http://www.gadoe.org/Curriculum-Instruction-and-Assessment/Special-EducationServices/Pages/Special-Education-Rules.aspx.

Special Education: A Parent’s Guide to Understanding Rights and Responsibilities
This guide is designed to help you understand your rights and responsibilities regarding special education. It should not be used as a
substitute for the full version of the Parent’s Rights outlined in the Individuals with Disabilities Education Act (IDEA) and the Rules of the
Georgia State Board of Education (Ga. Bd. of Educ. R.) pertaining to Special Education. (see Ga. Bd. of Educ. R. 160-4-7-.09
PROCEDURAL SAFEGUARDS/PARENT’S RIGHTS.) To view the full version of the Georgia Parent’s Rights, please go to the Georgia
Department of Education web site at www.gadoe.org and select Offices & Divisions, then under Federal Programs click on Special
Education Services and Supports. You will then look under Dispute Resolution or Family Engagement Information & Resources to find
Parent Rights. The full version of these rights is available in multiple languages and is also presented in video format.

RECORDS:
You have a right to look at your child’s education records.
You may also have the records interpreted or explained to you.
You may request to have something in the record changed or
removed if you feel it should not be in your child’s record.
You have the right to add information, comments, data or any
other relevant written material to your child’s record.
You may ask for and receive copies of the Individualized
Education Program (IEP) and/or any of your child’s records.
The school district may charge a fee for the copies but may not
charge a fee for searching for and retrieving documents.
With your written permission, you may have a person acting on
your behalf inspect and review the records.

CONFIDENTIALITY OF INFORMATION:
Your child’s educational records are private.
You can ask to have copies of only your child’s records.
School employees involved with your child may see your child’s
records and do not require your permission.
No one else may see the results of your child’s records without
your permission

INDEPENDENT EVALUATION:
If you disagree with the school’s evaluation, you may have your
child tested by a professional evaluator not employed by the
school district, at public or private expense. Contact the school
district to find out the procedures for accessing this right.
Upon request, the school district must provide you a list of
independent evaluators so that you may choose one to test your
child.
The school district must consider the results of an independent
evaluator.
The IEP Team uses the results of the test to determine if your child
has a disability and needs special education.

NOTICE/PARENT PARTICIPATION:
You must be notified of your parental rights.
You must be invited to attend meetings about your child such as
eligibility, reevaluation, or IEP Team meetings.
You are to receive copies of all documents about your child’s
education program and can have them explained to you.
Copies can be in your native language, Braille, or explained in
sign language. If needed, the school district will provide a
translator or interpreter.

EVALUATION PROCEDURES:
Your child has the right to a full and complete evaluation to
determine if he/she has a disability and is in need of special
education and/or related services.
You have the right to have your child assessed in all areas of the
suspected disability.
The school district must test your child according to procedures
outlined in the IDEA and Georgia Special Education Rules.
Evaluations must consist of more than one test, and those tests
must be given in the language that the child normally uses,
unless the parent and school agree otherwise, and at least once
every three years.
You will be involved in the decision about eligibility and what
programs and services your child needs during the reevaluation.
LEAST RESTRICTIVE ENVIRONMENT:
You have the right to have your child taught in classrooms and
participate in all school programs and activities with other
children without disabilities, of the same age and grade, to the
greatest extent appropriate for your child.
School district personnel must make accommodations and
modifications so that your child can participate in all school
programs and activities to the greatest extent appropriate.

SURROGATE PARENTS:
When the school cannot find the child’s parents or the child is a
ward of the state, the school district will assign a surrogate
(substitute) parent who will represent the child regarding the
child’s rights and interests for any evaluation, meeting, or
educational decisions for special education services.
Surrogate parents will receive special training and will act as the
parent by giving consent and participating in IEP/other
meetings.
The surrogate parent has the same rights and responsibilities as a
parent in special education in matters relating to a student.

MEDIATION, COMPLAINTS , HEARINGS:
You have the right to ask for mediation or a due process hearing if
you disagree with what the school has planned for your child.
The school district can also ask for mediation or a due process
hearing.
The parent and the school district must both agree to try mediation
before mediation will be scheduled.
When you request a due process hearing, you have the right to
participate in a resolution session that provides an opportunity

You must be given opportunities to participate in any decisionmaking meeting regarding your child’s special education.
You must be invited to any meeting that is held to discuss your
child’s disability, evaluations, re-evaluations, placement of
your child, and his/her IEP and its contents.
You are entitled to have IEP Team meetings held at a time and
place mutually convenient to you and other members of the IEP
Team.
You have the right to excuse or not to excuse a member of your
child’s IEP Team from attending an IEP Team meeting. The
school district cannot excuse a required member without your
permission.

CONSENT:
The school cannot test/evaluate or re-evaluate your child without
your permission/consent.
The school cannot place your child in special education without
your permission/consent.
The school district cannot release your child’s records without your
permission/consent except to certain individuals identified in
law.
You have the right to not give your permission/consent.
You have the right to take away your consent to special education
and related services once you have given permission; you must
do it in writing. Revoking consent means your child will no
longer receive any special education services.

PRIVATE SCHOOL PLACEMENT:
If you decide to place your child in a private school, you must
inform school officials at the last IEP Team meeting you attend
of your intent and explain your concerns about the public
program.
The school district is not required to pay for the private school if
the school district offered a free appropriate public education to
meet a child’s educational needs that have been identified
through the educational evaluation and are included in the IEP.

for parents and school districts to resolve any issues in a due
process complaint so that the parents and districts can avoid a
due process hearing and provide immediate benefit to the child.
When you request a due process hearing, you have the right to an
impartial due process hearing conducted by an administrative
law judge (ALJ)/ hearing officer.
You may file a formal written complaint with the Georgia
Department of Education to conduct an investigation about any
concerns, problems, or disagreements related to the IDEA or
Georgia Special Education Rules.
The complaint, mediation request, or due process hearing request
can be faxed to the Division for Special Education Services
and Supports at 770-344-4458 (efax), emailed to
SPEDhelpdesk@doe.k12.ga.us, or mailed to the Division for
Special Education Services and Supports at 1562 Twin Towers
East, 205 Jesse Hill Jr. Drive SE, Atlanta, GA 30334.

DISCIPLINE PROCEDURES AND RIGHTS:
The school district must follow certain procedures when students
with disabilities exhibit behaviors that cause the IEP Team to
find other settings and/or ways to educate the child.
Following certain procedures, schools may remove students to
alternative programs when there is a potential danger to the
child, students, or school personnel.
Regardless of the setting, the school district must continue to
provide a free appropriate public education for your child.
The setting must enable your child to continue to receive services
that will allow him/her to meet the goals and objectives in
his/her IEP.
Disciplinary actions occur for violations involving drugs,
alcohol, weapons, or other school rules violations.
These rights protect you, your child, and the school district.

CONTACTS:
When you have concerns about your child’s education, it is
important to tell the school principal or special education
director.
If you need further help, there are parent or advocacy groups
from whom you may obtain help. Ask the school for
information or a list of names. You also can contact Parent to
Parent of Georgia which keeps an active list for referrals or
other information. Call 1-800-229-2038 or go to
www.p2pga.org .
You may also contact the Division for Special Education
Services and Supports at 404-657-9968, email at
SPEDhelpdesk@doe.k12.ga.us, or go to the Georgia
Department of Education website at www.gadoe.org to help
find other helpful resources.

LOCAL CONTACT INFORMATION: Sharlena Carson, Special Education Coordinator
scarson@atlantaunboundacademy.org

